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1. Login
a) Open the BESTARI system by typing the following URL
http://10.1.0.169:7778/forms/frmserviet?config=student in Internet Explorer / Mozilla
Firefox browser and click ‘Go’ or press ‘Enter’.

2 Oracle Application Server Forms Services - Microsoft Internet Explorer.

File Edit ‘“iew Favarites Tools  Help

Qe - ) @ @ :\f{;j pSearch *Favorites & @v i} w3

Address @ http:ff10.1.0.169: 7778/ forms/frmserviet?config=student

Picture 1.1: BESTARI address in IE / Firefox browser.

b) A login screen will pop up and you are required to login with your Username, Password
and Database connects to bestari. (see picture 1.2)

& oracle Developer Forms Runtime - Web

Wi i

bestari

lRecord: 111 | | = | |
Picture 1.2: Login screen.

c) Click button ‘OK’ to login OR ‘Cancel’ to exit.

Confidential Page 4 of 111 10/18/2010



BESTARI User Manua

| For Student Module Version 2

2. Main Menu
After successful

login, Student Module main menu screen will appear. (Picture 2.1)

& BESTARI - Student Management System g@@

"';__a Universiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

WELCOME
TO

unisel &
Bestari

STUDENT MODULE

Recaord: 171

=08C>

Picture 2.1: Student Module main menu screen.

Menu

File

Setup
Admission

Registration

Student
Registration

Course
Registration

Credit
Transfer

Examination
Lecturer
PICT

Confidential

Description
To change password or exit BESTARI system.
Setup faculty, programme, academic subject etc.

Admission module — Application, migration from online to BESTARI, offer
letter, reports etc.

Registration day screen (for HEA only)

Student information, migration from application to student after registration,
change program, reports etc.

Create / update course, offer course for semester, student course registration
and reports.

Apply for CT / CE, approval and reports.

Slip printing, marks distribution, generate GPA/CGPA, reports etc.
Lecturer profile, course tagging and student tagging.
PICT Module.
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3. File
3.1. Change Password

Purpose: Change current password to a new password.

Steps:
i. Click on menu File > Change Password.

£ BESTARI - Student Management System

ii. Enter Old Password, New Password and Confirm Password.

iii. Click button ‘Confirm’ to change password OR ‘Cancel’ to cancel changing password.

3.2. File
Purpose: Exit system or exit current screen.

Steps:
i. Click on menu File > Exit.

& BESTARI - Student Management System

BN Setup Admission Registration Student Re

Change Password [ReEEGER

Confidential Page 6 of 111
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4. Setup
4.1. Faculty

Purpose: Setup faculty.

Steps:

i. From the menu, select Setup > Faculty.
ii. Click ID button to select ID

ii. Click Parent button to select Parent

iv. Click Building button to select Building
v. Click Save button to add Faculty

niversiti Industri Unisel
Setup Admission Registration Student Registration Course Registration Examination Help ‘\Window

"a Faculty

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ 080>
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4.2. Program Mode
Purpose: Setup programme mode.

Steps:

i. From the menu, select Setup - Program Mode.
ii. Click Level ID button to select Level ID

iii. Click Owner button to select Owner

iv. Click Save button to add program

1. Select Level ID

[ b

. | .=/ 2. Select Owner

S
A

w
“

Query

3. Click Save button

Delete

Clear

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ 080>
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4.3. Subject Setup
Purpose: Setup Subject.

Steps:

i. From the menu, select Setup > Subject Setup.
ii. Click Id button to select Id

iii. Click select Level to select Level

iv. Click Save button to add subject

& Universiti Industri Selangor ‘Z‘ ‘E”Xl

File Setup Admission Registration Student Registration Course Registration Examination Help ‘Window

2. Select Level

s
3

W
“

Query

3. Click Save button

Delete

Clear

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ 080>
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4.4. Student Status List
Purpose: Setup Student Status.

Steps:

i. From the menu, select Setup = Student Status List.
ii. Click Id button to select Id

iii. Click Save button to add student status

S
A

w
“

Query

—— 2. Click Save button

Delete

Clear

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ 080>
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4.5. Country List

Purpose: Setup Country List.

Steps:

i. From the menu, select Setup = Country List
ii. Click Id button to select Id

ii. Click Save button to add country

niversiti Industri Selangor
File Setup Admission Registration Student Registration Course Registration Examination Help ‘Window

@ Country List Setup

n
E

v
v

Query

2. Click Save button

Delete

Clear

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ 080>
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4.6. Race List
Purpose: Setup Race List.

Steps:

i. From the menu, select Setup - Race List
ii. Click Id button to select Id

iii. Click Save button to add race

& Universiti Industri Selangor ‘Z‘ ‘E”Xl

File Setup Admission Registration Student Registration Course Registration Examination Help ‘Window

2
R

v
¥

Query

S 2. Click Save button

Delete

Clear

FRM-40350: Query caused na records 1o be retrieved
Jrecor: 1 | | Listofvalu . | 208>
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4.7. Religion List
Purpose: Setup Religion List.

Steps:

i. From the menu, select Setup - Religion List
ii. Click Id button to select Id

ii. Click Save button to add religion

niversiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Examination Help ‘Window

I
A

w
w

Query

— 2. Click Save button

Delete

Clear

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ 080>
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4.8. Branch List

Purpose: Setup Branch List.

Steps:

i. From the menu, select Setup = Branch List
ii. Click Id button to select Id

ii. Click State button to select state

iv. Click Country button to select country

v. Click select Status to Select status

vi. Click select Category to select category

File Setup Admission Registration Student Registration Course Registration Examination Help ‘Window

1. Select Id

2. Select City

3. Select Country

£

<

> = 4. Select Status
Query ! 5. Select Category
pRaTE (OB-DEC-2007
e 6. Click Save button

Clear

Exit

Pl

IFRM-dDaSU Query caused no records to be retrieved

Jrecor: 1 [ ] \ 080>
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4.9. |Institution Type

Purpose: Setup Institution Type.

Steps:

i. From the menu, select Setup = Institution Type

ii. Click Id button to select Id

iii. Click select Institution Type to select institution type
iv. Click State button to select state

v. Click Country button to select country

vi. Click Save button to save

iversiti Industri Selangor

Admission Registration Student Registration  Course Registration Examination Help ‘Window

AT Department (Faculty)

Prograrm Type

Subject Setup

Student Status List

Country List

Race List

Religion List

Branch List

Designation List
Relationship
QOrganization Setup
Job Status Setup
‘Wark Location Setup

¥ f\

FRM-40350: Query caused na records 1o be retrieved
Jrecor: 1 | | Listofvalu . | 208>
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4.10. Award
Purpose: Setup Award.

Steps:

i. From the menu, select Setup > Award
ii. Click Id button to select Id

iii. Click Save button to save

Depattrent (Faculty)
Prograrm Type
Subject Setup
Student Status List
Country List

Race List

Religion List

Branch List
Institution Type

Designation List
Relationship
QOrganization Setup
Job Status Setup
‘Wark Location Setup

S|
e |
o |
s |
o]
e |

Jrecor: 1 [ ] \ 080>
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4.11. Designation List
Purpose: Setup Designation List

Steps:

i. From the menu, select Setup > Designation List
ii. Click Id button to select Id

iii. Click Save button to save

niversiti Industri Selangor
File Setup Admission Registration Student Registration Course Registration Examination Help ‘Window

Setup

f\
»

¥
¥

Query

— 2. Click Save button

Delete

Clear

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ 080>
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4.12. Relationship

Purpose: Setup Relationship

Steps:

i. From the menu, select Setup > Relationship

ii. Click Id button to select Id
iii. Click Save button to save

& Universiti Industri Selangor

I
A

w
w

Query

2. Click Save button

Delete

Clear

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ \
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4.13. Intake Setup

Purpose: Setup academic intake.

Steps:

i. From the menu, select Setup - Intake Setup

ii. Click Intake button to select intake
iii. Click Save button to save

& BESTARI - Universiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

1. Select intake

Query
Add Hew

2. Click Save button

o |
oetete
tear_|
ea

FRM-40350: Query caused no records to be retrieved.
Wrecora: 10 [ ] | |<0sC=
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4.14. Organization Setup

Purpose: Setup Organization

Steps:

iv. From the menu, select Setup - Organization Setup
v. Click Id button to select Id

vi. Click Save button to save

niversiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Examination Help ‘Window

I
A

w
w

Query

—_ 2. Click Save button

Delete

Clear

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ 080>
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4.15. Job Status Setup
Purpose: Setup Job Status

Steps:

i. From the menu, select Setup = Job Status Setup
ii. Click Id button to select Jobstatus Id

iii. Click Save button to save

& Universiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Examination Help ‘Window

1. Select Jobstatus Id

A
3

¥
W

2. Click Save button

Jrecor: 1 | | Listofvalu . | 208>
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4.16. Work Location Setup

Purpose: Setup Work Location

Steps:

i. From the menu, select Setup > Work Location Setup
ii. Click Id button to select Id

ii. Click Save button to save

niversiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Examination Help ‘Window

f\
»

¥
¥

Query

2. Click Save button

Delete

Clear

FRI-40350: Query caused ho records to be retrieved
Jrecor: 1 [ ] \ 080>
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5. Admission
5.1. Application

Purpose: To insert applicant data into system from Unisel Application Form (hardcopy).

Steps:

i. Click on menu Admission > Application.

ii. In Application for Admission screen, there are 3 button menus each for Local —
Undergraduate, Local — Post Graduate and International.

iii. Click on either one button to enter their application data.

iv. Click button ‘Exit’ to exit screen.

e

#2 BESTARI - Student Management System

File Setup Admission Eegistration Student Registration Course Registration Credit Transfer Examination Lecturer

Local - Post Graduate

International
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5.1.1. Local — Undergraduate

Purpose: To insert Malaysian undergraduate programme (Foundation Year, Diploma, and
Degree) application data.

Steps:
Click menu button ‘Local — Undergraduate’.

Lecturer BICT H

v s

Picture 5.1: Application Form — Undergraduate screen.

Consist of 7 applicant data tabs:
i. Personal Particulars

ii. Address

iii. Course Preference

iv. Next-Of-Kin

v. Educational Background
vi. General Information

vii. Work Experience

Confidential Page 24 of 111 10/18/2010
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Insert new data
i. Fill up all related fields in Personal Particulars tab especially mandatory fields (except for
Applicant Id field). You may use button “..." to view list of values available.

SYE543211234
.

A
ey

W

EMESTEFR j]
1/08r09 SEMESTER 1/2008/2008 (JULAI 200
2107108 SEMESTER 27200772008 {DISEMBER
30607 SEMESTER 220062007 (APRIL 2007
1107108 SEMESTER 1/2007/2008 (JULA| 2007
20506 SEMESTER 27200572008 (MEI 2006)
2008507 SEMESTER 2/2006/2007 {DISEMBER
1106/07 SEMESTER 1/2006/2007 (JULA|I 2006
110aM0e SEMESTER 17200572006 (JULAI 2005
304505 SEMESTER 37200472005 (MAC 2005)

T JIT T 05

30705

| SEMESTER 3/2007/2008 (ME| 2008)

Value in Intake field after selected from List of Values (LOV) button.

ii. Click button ‘Save’.

_Query
| Clear
__Sawe )
et
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iii. A message box indicate that data / record have been saved will appear. Click ‘OK’.

iv. Now you can see an Applicant ID is given automatically to this applicant. Use this ID to
insert the rest of the data in other tabs by following Query Data and Update Data
instruction.

Personal Particulars

161659

=9llicl= =i

76543211234
0708

Query Data
i. Click button ‘Query’ once.

==

k)

Query

Clear

Save
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ii. Enter applicant ID to be queried (E.g: 161689) in Applicants Id field. Click button ‘Query’

again.
161689
L-C4
o
> e
)
e i
Query
iii. Queried data will be displayed.
= TN
Personal Particulars
CEM_USER ENTRY.
161659
ATREEN
BTGS43211234
30705
JALAM 14482
e SEKSVEN 14
s 45100
2 Boo | |S
2 137 [
Query 03777TTIT
Clear 01234501111
Save abog@yahoo com
Exit

14-06-1980
LA ] |

L | ImELAYL

N | [woDisaaLTy

FEMALE = 23-03-2004
SINGLE i

Confidential Page 27 of 111
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Update Data
i. Query data using Query Data instructions. After data retrieved, insert data in other tabs or
edit data accordingly.

JALAN 14162
SEKSYEN 14
FETALING JAYA
6100

Address tab.

Course Preference

@i |
PETALING JAYA
o
0377ITITT
01234801111

010
PETALING JAYA ]

037777777 |
01234601111

Next-Of-Kin
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ii. Toinsert data into Educational Background tab, follow these instructions.
a) Enter sequence number of 1, 2, 3 in Seq column.
b) Choose type of education at Type column using ‘..." button.
c) Fill ups Edu Year, Specialization, Institution Type, Institution Name, CGPA/Grade
and LAN Status (for IPTA/IPTS or which ever institution type that UNISEL required LAN

status)
' Educational Background |
1. P 1997 |ART |02 | [|Sekalah Menengah |SMP SR AMAN 2 JLSNA |
2 [ 4] PLONMA | 2001 |ELECTRONIC ENGINEERING |04 Puliteknik POLITEKNIK UNGKU OMAR 1316 |L5003 || Full Accreditation

d) To fill SPM / STPM subjects data:
1. Click in row SPM / STPM Seq field.
2. Click Seq field in frame Subject, use button ‘...’ to select Subject, enter Grade.
3. Click next row of Seq field in frame Subject to enter next data.

Educational Background |
I 1997 |[ART 02 | |Sekolah Menengah _[SMP SRIAMAN
2 | 4 | |[DIPLOMA 2001 |[ELECTROMIC ENGINEERING |04 | . [|Politeknik [FOLITEKMIK UMNGKL]
Delete
1 17 s
s ;]
1 62 A

e) To delete one of the data row in either education type or subject, click in related row field
and click button ‘Delete’.

) General Infarmation

[PETALING JAYA

03777777
0123481111 ]

General Information
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DUINFORMATIC SENIBRD

P G000

Work Experience

iii. Click button ‘Save’ to save updated data.

o
o

. | DLIMNF ORMAT|

iv. Use button ‘Clear’ to clear all fields.
v. Use button ‘Exit’ to exit this screen or cancel query after the first ‘Query’ button clicked.

Confidential
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5.1.2. Local — Postgraduate

Purpose: To insert Malaysian post graduate programme (Master and PhD) application data.

Steps:
Click menu button ‘Local — Post Graduate’'.

Personal Particulars

TRY

=

i
Query
Clear

Save
Exit 137 ]| [Malaysia

137 .. IMalaysian

Picture 5.2: Application Form — Post Graduate screen.

Consist of 7 applicant data tabs:
i.  Personal Particulars

ii. Course Preference

iii. Emergency Contact

iv. Academic

v. General Information

vi. Work Experience

vii. Referees

Insert new data, query and update data
i. Please follow Local — Undergraduate instruction process.
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5.1.3. International

Purpose: To insert international applicant application data.

Steps:
Click menu button ‘International’.

stration  Credit Transfel A tion Lecturer PICT Help ¥

ouery |
e
“me
o

Picture 5.3: Application Form — International screen.

Consist of 7 applicant data tabs:
i.  Personal Particulars

ii. Address

iii. Course Preference

iv. Next-Of-Kin

v. Academic

vi. General Information

vii. Work Experience

Insert new data, query and update data
i. Please follow Local — Undergraduate instruction process.
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5.2. Update Application (Open Day)

Purpose: To update existing applicant data on Unisel Open Day.

Steps:
i. Click on menu Admission > Update Application (Open Day).

| Query |
| Clear_|
| save |
Bt |

Query Data

i. Click button ‘Query’ once.

ii. Enter Applicant ID or New IC or Name.

iii. Click button ‘Query’ again.

iv. If records queried by name search, you may click button >’ to see the next record until you
find your required data/record.

Note: You may search applicant name by typing as below instruction in the Name field:
Example:
Name to search is NURSHAFARINA SOFIA BINTI AHMAD SAIFUL

Start with NURSHA% All records which name start with NURSHA
Include %FARINA% All records which name include FARINA
Ends with %FUL All records which name ends with FUL

Update Data

i. Query required record.

ii. Edit/ Update data.

iii. Click button ‘Save’.
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5.3. Update Reject Application

Purpose: To reject undergraduate application. This will set applicant status to REJECTED.

Steps:
i. Click on menu Admission > Update Reject Application.

Credit Transfer Examination Lecturer PICT Help W

23-MAR-2009 |

A

W

| ouery |
| Clear |
| save |
| Reject |
et |

ii. Query required data.
ii. Click button ‘Reject’.

Query Data

i. Click button ‘Query’ once.
ii. Enter Applicant ID.

ii. Click button ‘Query’ again.
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5.4. Web Application

Purpose: To manage UNISEL online application data.

5.4.1. Migrate Web Application to Admission

Purpose: To transfer UNISEL online application data into BESTARI for admission processing.

Steps:

i. Click on menu Admission > Web Application > Migrate Web Application to Admission.
There are 3 frames; Undergraduate, International and Postgraduate.

ination Lecturer PICT Help

Migrate (Online Application)

Migrate (INTERHATIOHAL Online Application)

Migrate (POSTGRADUATE Online Application)

Undergraduate

i. Enter Intake field. BESTARI will indicate how many undergraduate online applicants to be
migrate.

ii. Click button ‘Migrate (Online Application)'.

boss o

Migrate (Online Application)
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iii. On process complete, a message box indicate process has been completed will appear.
Click button ‘OK’. BESTARI will indicate total of applicant success and unsuccessful
migration.

Migrate (Online Application)

International

i. Enter Intake field. BESTARI will indicate how many international online applicants to be
migrate.

ii. Click button ‘Migrate (INTERNATIONAL Online Application)’.

sss [

Migrate (IHNTERHATIOHAL Online Application)

Postgraduate

i. Click button ‘Migrate (POSTGRADUATE Online Application)’ to migrate postgraduate online
applications.

ii. Once completed, BESTARI will indicate how many postgraduate applicants you have
migrated.

Copmpieted

Migrate (POSTGRADUATE Online Application)
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5.4.2. Print Application Form

Purpose: To print the online application form for admission vetting.

Steps:
i. Click on menu Admission > Web Application > Print Application Form.
There are 4 frames;
a) Print Individual UNDERGRADUATE Application Form
b) Print UNDERGRADUATE Online Application Form
c) Print INTERNATIONAL Online Application Form
d) Print POSTGRADUATE Online Application Form

tion Lecturer EICT Help

Individual Form

Print Total

Print Online Application Form
Print Online Application Form - DEGREE ENGINEERING

Print INTERHATIOHAL Online Application Form

—
]

Print Individual UNDERGRADUATE Application Form
i. Enter ID and click button ‘Individual Form’.

161657]

Individual Form

ii. A new window screen with the application form will pop up. Print from the new window.
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Print UNDERGRADUATE Online Application Form

i. To print list of programme and total of applicant in it, choose Intake and Programme = ALL.

ii. Click button ‘Print Total’. A new window with list of programme and total applicant will be
displayed. Print from the new window.

surns [ JseesteR

Print Total

Print Online Application Form
Print Online Application Form - DEGREE EHGIMEERING

iii. To print the online application form, choose Intake and Programme to print.

iv. Click button ‘Print Online Application Form’. A new window with the online form will be
displayed. Print from the new window.

v. If there is applicant for Bachelor/Degree in Engineering, print the engineering programme by
clicking on button ‘Print Online Application Form — DEGREE ENGINEERING'.

Print INTERNATIONAL Online Application Form

i. Choose Intake and Programme.

ii. Click button ‘Print INTERNATIONAL Online Application Form’. A new window with the
online form will be displayed. Print from the new window.

30708 . [sE
C 0135821 i

Print INTERHATIONAL Online Application Form

Print POSTGRADUATE Online Application Form

i. Choose Intake and Programme.

ii. Click button ‘Print POSGRADUATE Online Application Form’. A new window with the online
form will be displayed. Print from the new window.

Print POSTGRADUATE Online Application Form
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5.4.3. Revert Print Application Form

Purpose: To revert the printing of application form if printing process hang.

Steps:
i. Click on menu Admission > Web Application > Revert Print Application Form.

nination Lecturer BICT Hel

ii. Revert by Programme; in the By Programme frame; choose Intake, Programme and enter
Migration Date. Click button ‘Revert’.

iii. Revert by Applicant ID; in the By Applicant ID frame; enter Applicant ID and click button
‘Revert’.
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5.4.4. Query Reject Status

Purpose: To query online application rejected status academic data.

Steps:

i. Click on menu Admission > Web Application > Query Reject Status.

ion  Lecturer PICT Help

s .

ii. Choose Intake.

iii. Click button ‘Query’ once.
iv. Enter ID or IC or Name to query.
v. Click button ‘Query’ again. Data queried displayed.

900521145744

SHEEMA MARTHA STEFHEMN

Bahasa Melayu

Matematik

Bahasa Inggeris

Maiemat\kTambahan

Pengatanuan Moral
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vi. For applicant details and programme preferred, click on button ‘Detail’. Rejected applicant
detail displayed.

nation  Lectur

a241 REJECTED
SHEEMA MARTHA STEPHEMN

1-MAY-1990
00521145744
055982606 01658754449

DIFLOMA FERAKAUNAN
DIPLOMA PENDIDIKAN (PEMGAJIAN PRA SEKOLAH)
PEMGAJIAN TAHUN ASAS (SAINS)

5.5. Offer Programme to Applicant
Purpose: Offer programme to successful applicants.

Steps:
i. Click on menu Admission > Offer Program to Applicant.

IKAS| KOMPUTER DALAM PERN

AZREEN
MUHAMMAD AFIQ BIN MUISTAFFA

Clear All

EENERDEBRHNHB@BXQ

i. Choose Programme.
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iii. Fill ID No field and press Enter or click next row of ID No fields.
iv. Click button ‘Offer’.

5.6. Revert Offer

Purpose: Revert offered programme from applicant.

Steps:
i. Click on menu Admission > Revert Offer.

n Student Reg N Cre ination Lecturer PICT Hel

876543211234

EEEEEEEE

ii. Click button ‘Query’ once.

iii. Enter ID field.

iv. Click button ‘Query’ again. Data displayed.
v. Tick the Revert check box.

876543211234 Offered course DIFLOMS, SPLIKASI KOMPUTER DAL &M PERNI v 9

vi. Click button ‘Revert’.
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5.7. Conditional Offer

Purpose: Offer next level programme to final year students of Foundation Year or Diploma.

Steps:
i. Click on menu Admission > Conditional Offer.
Consist of 3 tabs:
a) Apply
b) Conditional Offer
c) Change to POL

Apply
i. Select Intake.
ii. Select NRIC/Passport No. and Programme Preference.

Apply

10808 ... | SEMESTER 1/2008/2003 (JULA) 2008)
|z91210016417 .. | ABDUL MUHAIMIN BIN MUSTAPHA |aioen7  Ls201 Lz401 ..
|B70E02026101 | [ 8 THIAGAR AL ATHINARAY AMAN |2msme ENBDT EN401 %
=
Clear Apply Exit

iii. Click button ‘Apply’.
iv. Applicants ID No will be given automatically after successful apply.

Apply
1103109 ... | SEMESTER 1/2008/2009 (JULAI 2008)
161690 % 591210016417 wee |SBDUL MUHAIMIE Bl MUST APHA

T_E‘FE-‘EI-‘E‘. J |5T0B020251 01 e (A THR AGAR A0 ATHIMARDY AR
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Conditional Offer

i. Select Language, Programme and Intake.

ii. Enter ID No and press Enter or click next column.
iii. Click button ‘Offer’.

8911327146544

RO

1 ciear | clewran || omer || om |

Change to POL

i. Select Intake.

ii. Fillup NRIC No. field and press Enter. Record displayed.
iii. Click button ‘POL’.
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5.8. Reapply Applicant (Ex-Unisel)

Purpose: To extract existing data from UNISEL Record Unit for Ex-Unisel student who applied
for admission again.

Steps:

i. Click on menu Admission > Reapply Applicant (Ex-Unisel).

ii. Select Intake for admission.

iii. Select applicant NRIC / Passport No. and Programme Preference.

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

30808 ... | SEMESTER 3/2008/2009 (ME| 2009)
580626565346 vue JINEZA HAF ZAN BINTINAZIER AHAMAD 106107 FS202 M40

900101066142 .. [AZIDA AZREEN BT ALATDDN ‘!IEEIUE‘ CM301 [IT304

Clear

Reapply
Exit

iv. Click button ‘Reapply’. Admission ID No. will be given.

30809 .. | SEMESTER 3/2008/2003 (MEI 200

197516 ' . INEZA HAFZ AN B

197517 CAZIDA AFREEM B

Confidential Page 45 of 111 10/18/2010



BESTARI User Manual For Student Module Version 2

5.9. Setup Register Location

Purpose: To setup register location that will be printed on Offer Letter.

Steps:

i. Click on menu Admission > Setup Register Location.

ii. Click button ‘New Loc’.

iii. Fillup Intake, Campus, Register Place, Date, Start Time and End Time fields.
iv. Click button ‘Disp Prog’.

v. Check / Tick related programme.

& BESTARI - Universiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

30509 __|SEMESTER 3/2008/2008 (ME| 2009)
01 _ Ikampuz UNISEL Shah Alam
DEWAN SERBAGURNA

A
n

DIFLOM SENI REK S GRAFIK DIGITAL

DIPLOMA TEKNOLOG! FOTOGRAF]

AZAH SARIANA MUDS SEN REKS GRAFIK DIGITAL (KEPLLIAN)
DIPL O INDUSTRI BIOTEKNOLOGI

WAZEH SARIANA MUDA INDUSTRI BIOTEKMOLOG! (KEPLUIAN)
AZEH SARIANA MUDS BICINFORMATIK (KEPLIIAN)

MASTER OF BIGTECHNOLOGY (BY RESEARCH)

DOKTOR FALSAFAH BIOTEKMNOLOG!

DOCTOR OF PHILOSOPHY (BIOTECHNOLOGY) (B'Y RESEARCH)
|DIPL Oht 2 KOMUNICAS] DAN MEDIS,

[KURSUS PRA SEKOLAH

|DUPL A, PENDIDIKAN (PENGAJIAN PRA, SEROLAH)
DIFLOM & PENDIDIKAN (PENGA JIAR ISLAN)
DIPLOMA PENDIDIKAN (PENGAJIAN ISLAM) - SEPARUH MASA
SARJANA PENDIDIKAN (PENGURLISAN DISIPLINY

[SARJANA PENDIDIAN (PENGURLS AR KOKURIKULLM DAN SUKAN)
SARJANA PENDIDICAN (PENGURUS.AN PENDIDIARN)

1M.ED I CURRICULUM MANAGEMENT

M.ED I PRINCIPALSHIPS

IW.ED 1M MAREGEMENT TRANNGE

EEEEEEEEEEEEEEEEE R R

Query and update/edit register location

i. Select Intake and Campus.

ii. Click button ‘Query’.

iii. Edit the programme tag to the location by check or uncheck the check box.
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5.10. Print Offer Letter

Purpose: Print offer letter for offered applicant.

Steps:

i. Click on menu Admission > Print Offer Letter.

ii. Select Student Intake and Programme. (Leave Applicant IC blank to print all offer letter
by selected programme)

iii. Click button ‘Print Offer Letter’. A new window with the offer letter will be displayed. Print
from the new window.

ile Setup g N Studen ion ation Credit Transfer Examination Lecturer PICT Helg v

Print Offer Letter
Print List of Applicant with Status '‘POL’

iv. To print the list of applicant that you just print their offer letter, click button ‘Print List of
Applicant with Status ‘POL”. A new window with the list will be displayed. Print from the new
window.
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5.11. Revert Print Offer Letter

Purpose: To reverse the process of indicating that the offer letter of a student has been
printed. So that offer letter can be printed again.

Steps:
i. Click on menu Admission > Revert Print Offer Letter.
ii. Can revert by programme or by applicant IC.

% BESTARI - Universiti Industri Selangor
ile Setup Admission Eegistration Student Registration Course Repistration Credit Transfer Examination Lecturer PICT Help Window

vert Print Offer Letter (ad4013)

20803 | |SEMESTER 21200812009 (DISEMBER 2008)

- 123456769123

By Programme
i. Select Intake and Programme. Enter Print Date.
ii. Click button ‘Revert’.

By Applicant IC
i. Select Intake and insert Applicant IC No.
ii. Click button ‘Revert’.

Confidential Page 48 of 111 10/18/2010



BESTARI User Manual For Student Module Version 2

5.12. Update Accepted Offer

Purpose: Update applicant accepted offer.

Steps:

i. Click on menu Admission > Update Accepted Offer.
ii. Click button ‘Query’ once.

iii. Enter IC No.

iv. Click button ‘Query’ again. Record displayed.

v. Click button ‘Accept’

ination Lecturer

<

MOHD FAIZ BN MOHD RADZI
5 JALAN USJ 214G
LEP SUBANG JAYA

28-07-1939
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5.13. Query Applicant Status

Purpose: To view applicant status and details.
Steps:

i. Click on menu Admission > Query Applicant Status.
ii. Click button ‘Query’ once.

iii. Enter applicant ID into ID.
iv. Click button ‘Query’ again.

Eile Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer BICT Help Window

BE0Z216015544 SHALINI AP CHANDRAN 3i07408 ca IJAZAH SARJANA MUDA SAINS KOMPUTER (KEPLUJIAN] CON i

Clear
Query
Detail

v. To view detail, click record to view detail.
vi. Click button ‘Detail’.

£ ICEMS

File Setup Admission Registration StudentRegistration Course Registration Credit Transfer Exarination Lecturer PICT Help window

860216015544

MO & .JALAN DANALI 45,
TAMAN DESA JAYA
|JOHOR BHARU

[JAZAH SARJANA MUDA SAINS KOMPUTER (KEPULIIAN)
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5.14. Change Program
Purpose: To change the applicant offered programme to another programme.

Steps:
i. Click on menu Admission > Change Program.

ii. In Applicant Info tab, select Intake and insert Applicant ID or IC and press Enter.
iii. In Change Program Info, select New Program and fill up other fields.
iv. Click button ‘Save’.

% BESTARI

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

licant- Change Program

00101066142

Eniz0d .| |
190352009

APPROVED v [

200352009

Approved to change program.
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5.15. Incomplete Data / Not Interested

Purpose: Change status to Incomplete Data for incomplete applicant data and status to Not
Interested for applicant who reply the offer letter as not interested in admission to
UNISEL.

Steps:

i. Click on menu Admission > Incomplete Data / Not Interested.

ii. Click button ‘Query’ once.

iii. Insert Applicant ID or IC No.

iv. Click button ‘Query’ again.

v. Change Status to NOT INTERESTED or INCOMPLETE DATA.
vi. Click button ‘Save’.

& ICEMS

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help WWindow

MNOT INTERESTED

LM I

197517
Q00101 066142

AZIDE A FREEM BT ALAUDDIN
G297 JALAN KUDA KEPANG TAMSR RIA

01-01-1990 BUMIPLITERA,
£ MALAYSIAN
= JISLAM
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5.16. Reports
Purpose: View admission reports.

Steps:
i. Click on menu Admission > Report.

File Setup Admission REegistration Student Registration Course Registration Credit Transfer Examination |

I

Applicant Status

State

Country

Status

Faculty

Programme

ii. Consist of 4 report frames:
a) Applicant Status
b) Applications Summary
c) List of Applicant
d) List of Applicant (International)
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Applicant Status

i. Select Intake.

ii. Click button ‘Applicant Status’. A new window with the report will be displayed. Print from
the new window.

(I

Applicant Status

Applications Summary

i. Select Intake. BESTARI will indicate total of female and male in applications.

ii. Click button in Details by for which report you would like to view. E.g: Applications
Summary report by faculty, then click button ‘Faculty’.

State

Country

Status

Faculty

Programme

List of Applicant & List of Applicant (International)
i. Select Intake and Status or you may leave the status field blank to view report for all status.
ii. Click button ‘Report’.

1/08109

INCOMPLETE DATA

List of Applicant

List of Applicant (International)

Confidential Page 54 of 111 10/18/2010



BESTARI User Manual For Student Module Version 2

6. Registration
6.1. Registration New Student

Purpose: To register UNISEL new student.

Steps:

i. Click on menu Registration > Registration New Student.
ii. Click button ‘Query’ once.

iii. Select IC No.

iv. Click button ‘Query’ again.

FILE RECEIFT EEGISTRATION ExAMRESULT PICT ‘Window

2i08i09
AASHARCH BINTI MAMSOR

ED301  DUPLOMA PENDIDIKAN (FENGANAN FRA SEKOLAH)
Other Batch

%
=
Query
Clear

Save
Register
Revert Register
Exit
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V.

If Batch is empty, click button Other Batch.

vi. Select Batch ID same with Program. (If batch ID does not exist, select next batch ID under

vii. Click button ‘Save’.

viii.
ix. A message box of information on registration appears. Click ‘OK’.

same faculty and degree level). Click ‘OK’.

L
DHPLOMA PENCUDNEAN (PENGAAN PRA SEXOLAH)

List of Batch

Findled301%

|Elat|:h 1D |CEIUI’SE Code |

ED3M ETD1223
ED301 ETD2152
EDa01 ETD2213
ED301 MPM1143
ED3M Zkl1112

Eindl Ok I Qancell

Engliskh Language

Course Registration information will be displayed.

Falsafah dan Pendidikan Awal Kanak-Kanak

Profesionaiisme Gury Pendiditan Pra Sefoizh

Bimnbingan dan Kaunsaing

Pengafian Isiam

Ko-Furifcuinm

Click button ‘Register’ to register the new student.

Information on registration

@ REGISTRATION AASHARCH BIMNTI MANSOR
SUCCESSFULL.

Revert registration of new student

Query new student.
Click button ‘Revert Register’ to undo the registration.
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6.2. Student Registration
Purpose: For existing UNISEL student to register on attending a new semester.

Steps:

i. Click on menu Registration > Student Registration.
ii. Click button ‘Query’ once.

iii. Select Student ID.

iv. Click button ‘Query’ again.

& BESTARI - Student Management System

FILE RECEIPT EEGISTRATION ExAMRESULT PICT Window

NOT REGISTER

I
LKARNEIN BONGKASA

Kampus UNISEL Bestari Jaya 016-8657E15

BACHELOR OF SCIEMCE IN INFORMATION TECHMOLOGY (HONS) 016-6253700

| SEMESTER 2/2006/2007 (DISEMBER 2006) -

Anslisis Sistem dan Merekabentuk Pangkalan Data
54334 Gudang Data dan Perlombongan Data

ITS4134 Rekabertuk Maklumat Enterprais

ITs4144 \Perdagangan Elektronik(E-Dagang)

v. View student assessment for previous semester by clicking on button ‘Assessment’.

FL

#2 BESTARI - Student Management System

FILE RECEIPT REGISTRATION ExAMRESULT FPICT Window

A FADLEY DZULKARNEIN BONGKASA
Semaster.Julai 2008

Good Standing

Eksploitasi Dunia Maklumat
|[Sistem Pangkalan Data

Rekabentuk Komputer, Rangkaian dan Sistem Operasi
tern dan Pengurusan Projek

vi. Click button ‘Back’ to go to the previous screen.
vii. Click button ‘Register’ to register student.
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6.3. Update Student Status

Purpose: To update student status from ACTIVE to GRADUATED on registration day for new
student who will register to a higher level degree. (E.g.: From foundation to bachelor
degree).

Steps:

i. Click on menu Registration > Update Student Status.
ii. Click button ‘Query’ once.

iii. Select previous degree level Stud ID.

iv. Change Status to GRADUATED.

v. Click button ‘Save’.

&

& IcEMs

FILE RECEIPT REGISTRATION EXAMRESULT PICT Window

'ral

PORM AP SARANMCAPARY

PERIGAJAN TAHUN ASAS (PEMDIDIKAR - TESL)
as ! :
Full Time

Confidential Page 58 of 111 10/18/2010



BESTARI User Manual For Student Module Version 2

6.4. Applicant Info

Purpose: To view applicant information.

Steps:

i. Click on menu Registration > Applicant Info.

ii. Click button ‘Query’ once.

iii. Select Program.

iv. Click button ‘Query’ again. List of applicant for selected program will be displayed.

FILE BECEIPT REGISTRATIOM EXAMRESULT PICT ‘Window

. | DIPLOMA, SENI REKS GRAFIK DIGITAL

[ABDUL FARIZ BIN IMARN 8801221 35623 Address  |DB2ETEI1G  [014P83E224 | <
[AHMAD FAISAL BIN MOHD ZAMR| a003261 46637 Address 0164382151
[AHWAD FAIZ TAQIYUDDIN BIN KHUSHAIRI 600403086421 Address 044183077 | [0134531734
AHMAD SYAHMIR BIN ROSLAN 800310086287 Address 05-5882387  [0175004568
[AMIRULSHAFIG BIN ABD RAHIM 8071229355241 Address 0175160387
AZHAR BIN AHMAD 900225026081 Address 0174202004
[AZIAN BINTI AHMAD B30105145416 Address  |[D3-87BBEDSA | [017-87 76808
Suety [AZIE IZZATIE BT MOHAMAD KHALID] 360403145334 Address 077 9117590
e [AZREY SYAFRIE BIN RAHMAT 00127145455 Address 0173859353
L [FZUBATDIAH BINT] ZULKIFLT FENZ1ANTAERS. address | |DT-R9ETZA [i1273RGEAz
CALVIN MASING ANAK 1AM 881211525177 Address 019-8982957
CHE itk AHMAD SYAWAL BIN CHE WAR NORDIM BEOB1 2465731 Address 093444873 0139657374
EZZUNA HANMA BINTI HAMID 600413045332 Address [112B0EBEAS
FAIZWAN SHAH B BAHARUDDIN 900614105483 Address 0128277061
FATEN HERYANTI BINTI MOHD YATISAN 800609145118 Address 0173965205
FATIN FIFY FARHANA BINTI OMAR G00A26] 45674 Address 0123479123
GARY STEVEN ANAK LAYANG 800728137071 Address 0133731077
GERALD BALANG AK JACKSON 900728137709 Address 0123023843
HAFIZ BIN NAZARUDIN 800719125829 sddress |- 0172088173
HAMDAN BIN OMAR 870420235009 Address 0172132028 |«

v. Click button ‘Address’ on applicant record to view applicant address.

& ICEMS
FILE BECEIFT EEGISTRATION EXAMRESULT PICT Window

TV =TE T TR P =T =Y = =T TR TV
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6.5. Reports
Purpose: View registration day reports.

Steps:
i. Click on menu Registration > Report.
ii. 2reportframes:

a) Registered New Students

b) Registered Active Students.

& ICEMS
FILE EECEIPT REGISTRATION PICT Window
e RI-Report for New Student B

FARULTT TERNOLOG! SENILUKIS & SENIREKA INDUSTRI

SEMESTER /20082009 (DISEMBER 2008)

View Statistic By Program

View Listing By Program

FAKULTI TERNOLOG! SENILUKIS & SENIREKA INDUSTRI

Semester Disember 2005

View Statistic By Program

View Listing By Program

Registered New Students / Active Students
i. Select Faculty and Intake or Semester.
ii. Click button ‘View Statistic By Program’ or ‘View Listing By Program’.

=1 hitp:#710.1.0.168:777B/reporisirwservietigetjobid69553 - Microsoft Internet Explorer

File Edit GoTo Faworites Help

O © B @G| Lo o B3 EEUEM B

Addr’ess‘ahttp:HID.l.D‘168:777Bp’rEpurts,irwsarv\etjgat]nh\dE\QEES v-| Blso ks ®

[ Boeeecoy 2 @ [ il Q- L f1 © [ | @ [iD] 88 0 [T v

REGISTERED STUDENT BY FACULTY & PROGRAM
For Intake 2/08/09 as at 27/03/2009 16:34

[EIR4

REGISTERED
UNDEFINED MARLE FEMALE TOTAL
@
% . FAFULTT TEKNOLOGI SENILUKIS & SENTREKA INDUSTRI
1=
é H Bachelor Of Art (Hons) In Digital @raphic Design o 13 10 23
=
g Diplema In Digital @raphic Design [+] 24 17 41
Diplema Tn Photographic Technolegy o 12 12 24
§
E Total by Faculty: [+] 49 39 ag
8 Total Registered: 5] 49 EE] ag
)
= 4 4] ot [b PI[O O] [E)EH
Done Unknawn Zone
Statistic by Program
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e | hitp:ff10.1.0.168: 77 78/reportsirwserylet/getjobid69559 - Microsoft Internet Explorer =] Pz
File Edit GaTo Favaorites Help ","
) Each Ii.] IE] "j ) Search %‘n" Favorites e} Bn = | ﬁ ‘3
Bk - ® |, y £¢ #, = = L -
Balrress ‘@ httpe /10,10, 1687778 reports/rwservlstigetiobidsa55a v| Go | Links **
: T BT rati[E e i 1v'= ~ . [
: ESaveaCnpy = @ ﬁ 'J'|ILSE\EI:1 Ej :6% Lol = | 100% | @ D £ Yf.
L
A~
REGISTERED STUDENT BY FACULTY & PROGRAM =
Por Intake 2/08/0% as at 27/03/2009% 16:35
FAFKULTI TEFNMOLOGI SENILUKIS & SENIREEKA INDUSTRI
DIPLCMA SENI REEKA GRAFIK DIGITAL
1 861106385119 Abdul Rahman Bin Mat Admara 03-40218605 012-3005004
ol ;
E, 2 820401146017 Abu Alzat B. 2Zbu Samah 0166902237
g 3 200820105443 Ahmad Fazli Bin 2kdullah Sani 017-3548708
% 4 891209095052 Aimi Shahida Bt ARhmad Sukeri 0127030107
5 891012045342 Ammera Fatiha Bte Yazid 0176369687
[ 870301025957 Arif Fadli Bin Latif 0124068735
2 7 900725025509 Asyraf Bin Iskandar Miza 0176928769
E a 890630055127 Dzulkhaini Bin Mchd Samat 0176417702
S 2 9009191452234 Farina Shazleen Binti Mchamad Jaafar 0126552065 0122212965
s 10 220212065722 Faten Syazana Binti Rchim 0172943155
11 200822146472 Harith &z - Zuhdi Bin Anuar 0381721243 0123392360
12 880212435%2% Joey Lim Chiwel 55134169 0122344562 v
1z | b Pl | © © e
IDone Unknown Zone
Listing by Program
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7. Student Registration
7.1. Student Profile

Purpose: To view and update student information such as personal details, relative, education
and etc by authorized staff.

Steps:
i. Click on menu Student Registration > Student Profile.

Sucentinia

Guery
Clear
Histary

Exit

ii. Consist of 11 information tabs.
a) Student Info
b) Addresses
c) Relatives
d) Research
e) Education
f) Work Exp.

g) Prof. Body

h) Co-Curriculum
i) Hobbies/Skills
j) Awards

k) Publication
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Query Data

i. Click button ‘Query’ once.

ii. Select Stud ID or enter NRIC or Name.

iii. Click button ‘Query’ again. Data displayed and each tab has related data of the queried
student.

“sudent o |

4071033081 HeM SURIAN BINTI AWANG @ FAUZI
02 ummﬁb%ﬁﬁi’ﬁ!ﬁﬁ
881123035362 ACTIVE d
R

L5401 MAZAH SARIANA MUDA PENDIDIKAN (KEPUJAH) (TESL)
s (PUSAT PENGAJIAN BAHASA
i FULL TIME
FEMALE ~
SINGLE -
1 JisLam
i (MELAYD
535 THERS

J 17i0E
% -
071038081 _ 107i08  |LAZAH SARJANA MUDA PENDIDIKAN (KEPUJIAN) (TESL) ] ACTIVE =
581123035362 | 1/0BI07  PENGAJIAN TAHUN ASAS (FENDIDIKAN - TESL) 1 mm%m |,
071038081 30708 [lIAZAH SARJANA MUDA PENDIDIKAN (KEPULJIAN) (TESL) ] ACTIVE i &
4071033081 TR Hmmmmu NDIC IKAN (KEPUJIAN) (TESL) ] ACTIVE i
4071036081 | 1070 J&WE@M& MUDA FENDIDIKAN (KEPUJIAN) (TESL) . ACTIVE

iv. You may view the status change history by clicking on button ‘History’.

ACTIVE Graduate her final year. |24-03-2009 =
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Update Data

i. Query student record.

ii. Editrecord/ datain any tabs.
iii. Click button ‘Save’.

Notes!
i. On changing the Status, you will be prompt to fill up Student’s Updation Detail. This is to
store the history of status change. Please fill up the Remarks field. Click button ‘Close’.

dation Details

ACTIVE. Graduate her final year. ' [24-03-2008 =

ii. Changing status to DEFER will prompt a ‘Confirm DEFER’ dialog box. The student course
registration for current semester will be dropped if you continue. Click button ‘Yes’ to confirm
status change or button ‘No’ to cancel.

Canfirm DEFER

5 to DEFER fo

iii. You are not allowed to change the Student ID and Degree.
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7.2. Student Profile - Query

Purpose: To view student information such as personal details, relative, education and etc.
For staff that does not have the authorization to change data but can view data.

Steps:
i. Click on menu Student Registration > Student Profile - Query.

Stuentinio

Guery

History
Exit

4

-

ii. To query, follow the Query Data instruction in Student Profile.
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7.3. Auto Migration (New Student)

Purpose: To migrate new registered student data from admission to student profile. Student
ID will be given automatically at this stage.

Steps:

i. Click on menu Student Registration > Auto Migration (New Student).
ii. Select Intake (Data for which intake to migrate).

iii. Click button ‘Migrate New Student to Student Profile’.

ration Student Registration Co ration Credit Transfer Examination Lecturer PICT He

Migrate New Student To Student Profile
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7.4. ABSENT and Drop Course

Purpose: To set unregistered student with status ACTIVE to status ABSENT and drop their
registered courses for current semester.

Steps:

i. Click on menu Student Registration > ABSENT and Drop Subject.

i. Semester field will automatically show current semester. You can only process for current
semester.

iii. To set status to ABSENT; click button ‘Set status to ABSENT for unregistered ACTIVE
student’.

iv. To drop the ABSENT student registered courses; click button ‘Drop all the ABSENT student
course registration’.

File Setup Admission Eegistration Student Registration Course ation Credit Transfer Exar

SEMT & Dirop Subject

Set status to ABSEHT for unregistered ACTIVE student

Drop all the ABSEHT student course registration
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7.5. Change Program

Purpose: To change student’s programme.

7.5.1. Entry
Purpose: To insert change program applicant data.

Steps:
i. Click on menu Student Registration > Change Program > Entry.

.| —-——e>—--s
e —

24-03-2009

mlBlalg|®
SlEls g s x>~
B 8 PR

EREN -

ii. Fill up Student Information and Information frame.

17-03-2009 |
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iii. You may enter comment by clicking on button ‘Comment’.
iv. Click button ‘Save’.
v. Click button ‘<’ to go back to the Entry screen.

24-MAR- 2000 _'

student results very low on L5401 . would like to change programme to MG401.

vi. Click button ‘Save’ in Entry screen.

Mow2 ||
s ||
17052008 [ COMMENT

|student results very low on L5401, would like to change programme to MG401.

|student results very low on LS401. would like to change programme to MGA401. aaa
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vii. On successful save, the Entry tab will have data.

ion Student Regi i i ian i i ination Lecturer

24032000
ENTRY =
170132009 i

Clear

Query Data
i. Select Student ID.
ii. Click button ‘Query’.

Delete Data

i. You may delete the data IF status in Entry tab IS NOT RESET.

ii. Query student record.

iii. Click button ‘Delete’.

iv. A prompt confirming deletion dialog box pop ups, click ‘Yes’ to delete or ‘No’ to cancel.

vant to delete this e
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7.5.2. Approval
Purpose: To view change program applicant detail, and approve or reject applicant.

Steps:

i. Click on menu Student Registration > Change Program > Approval.

ii. Select Student ID. List contain all student applied for change program.
iii. Click button ‘Query’.

ftD?SDDDD'M i
: = —
BACHELOR OF ACCOLNTANCY (H:
30708 ey 2008 '

ENTRY he

=

2

Query
shvE 4073000071 ) |CES1123 Z|=
Clear 073000071 |CPS1113 -
baete 4073000071 ) cpsi213 =
Exit 073000071 MPA213E =1
4073000071 ZEL153 =]
073000071 |ZKut112 - i:E
4073000071 ) |ZEU1222 =
073000071 |cES1133 -
4073000071 ZE51183 -
=

iv. After viewing the applicant information, you may change the status by clicking on the Status
list.

4073000071

REJECT
RESET

v. Click button ‘SAVE’.
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7.5.3. Verification

Purpose: To verify approved change programme applicant and reset to new programme and
new student ID.

Steps:

i. Click on menu Student Registration > Change Program > Verification.
ii. Select Student ID. List only contain approved applicant.

iii. Click button ‘Query’. Student information displayed.

iv. In Reset tab, select NEW INTAKE (can only be current or future intake).
v. Click button ‘Reset’.
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vi. Upon completion, a NEW STUDENT ID will be given.

4073016252

UPDATING COMPLETED

7.6. Reports
Purpose: View student registration reports.

Steps:
i. Click on menu Student Registration > Reports.

nation Lecturer PICT Help

View Report

View Report

View Report

View Report
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ii. Consist of 4 report frames:
a) List of Student by Status
b) List of Registered Student
c) List of Unregistered Student
d) Registration Frontdesk Summary

List of Student by Status
i. Select Intake, Status and Programme.
ii. Click button ‘View Report’.

. |SEMESTER 372007 £2005 (MEI 2008)

L ALL

View Report

iii. A new window with the report will be displayed. Print from the new window.

.169:777Breportsirwservietfgetjobid405783 - Microsoft Internet Explorer

Fle Edit GoTo Favorites  Help ;&
1“9 Back l\.;i B @ ;:{b p Search * Favorites @ B b ,i} B D ﬁ .ﬂ
Address |@ http:f10.1.0.169: 7778 reports/rwserviet [get jobid405 783 | Go | Lirks
Esvescon i @ Wyseoen [T soe ][O [ 29 © [k - @ | [Corove ]
Lz
H ]
g List of Student by Status
= 24 March 2009
Status: DEFER
Programme : AD301 DIPLOMA SENI REKA GRAFIK DIGITAL i
No. NRIC / Passport No. Matrik No. Name Intake Status
1 890320025117 3073012781 Mohd Hafez Bin Mohd Said 3/07/08 DEFER
2 9007220168593 3073005111 Shafiq lzwan Bin Md Elias 30708 DEFER
Total : 2
Programme : ED301 DIPLOMA PENDIDIKAN (PENGAJIAN PRA SEKOLAH)
No. NRIC / Passport No. Matrik No. Name Intake Status =
1 000823105502 3073009511 Noor Nazira Binti Arifin 3/07/08 DEFER
Total : 1
| Programme : EN303 DIPLOMA KEJURUTERAAN MEKANIKAL
No. NRIC / Passport No. Matrik No. Name Intake Status
I 1 AQ947530 3073015652 Khalid Ahmed Mohamed 3/07/08 DEFER
Total : 1
Programme : EN401 [1JAZAH SARJANA MUDA KEJURUTERAAN (KEPUJIAN) ELEKTRIK
No. NRIC / Passport No. Matrik No. Name Intake Status
1 B 0369187 4073003391 Mustafa Mohamed Mustafa Mohamed 3/07/08 DEFER
Total : 1
Programme : EN402 [JAZAH SARJANA MUDA KEJURUTERAAN (KEPUJIAN) ELEKTRONIK
No. NRIC/Passport No. Matrik No. Name Intake Status
£ i 860111295199 4073007431 Syed Al Bin Syed Omar 3/07/08 DEFER
2 Total : 1
2
k- Programme : EN403 [1JAZAH SARJANA MUDA KEJURUTERAAN (KEPUJIAN) MEKANIKAL
y” No. NRIC / Passport No. Matrik No. Name Intake Status
I} 1 860321356105 4073015631 Mohamad Shukri B. Mohamed Sahar 3/07/08 DEFER
& Total : 1
£
3
2 Programme : FS201 PENGAJIAN TAHUN ASAS (TEKNOLOGI MAKLUMAT)
i No. NRIC /Passport No. Matrik No. Name Intake Status
1 860926105069 2073003191 Asrar Bin Abdullah 3/07/08 DEFER 3
= 4 4 2 [p Pl O © | L [H]H#H oo
Daone Unknown Zone g
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List of Registered Student

i. Select Semester, Branch, Programme, Date From and Date To. (You may leave the date
field blank to query by all date available).

ii. Click button ‘View Report’.

203049 ... |Zemester Dizember EDDE-_

01 .. Ikampus UNISEL Shah Alam

ADS01 v | DIPLCMS, SEMI REKA GRAFIK DIGITAL
View Report

iii. A new window with the report will be displayed. Print from the new window.

hitp:#110.1.0.169: 777 8/reports/rwserviet/getjobid405792 - Microsoft Internet Explorer

File Edit GoTo Favorites  Help #
@ Back \} @ @ r{b p Search * Favarites @ 8 - Q}
Address FE httpff10.1.0.169: 7778 jreports rwservletfgetjohid405792 v| Go  Links
Bsovecowr i @ ) [ Trooea @ & ) 11 © [0 | ®] [ %)
»
9 List of Registered Student for Semester 20809 ‘QJ
=
£ 24 March 2002
Date Registered  03/01/2009
Branch Kampus UNISEL Shah Alam
Programme DIPLOMA SENI REKA GRAFIK DIGITAL
No. NRIC / Passport No. Matrik No. Name Intake Status
1 870321236145 3072001481 Abdul Mannan Bin Mokhtar 2/07/08 ACTIVE
2 901118026213 3073009121 Adam Faiyumi Bin Alias 3/07/08 ACTIVE
3 901130145303 3081029121 Ahmad Faiz Bin Fauzi 1/08/09 ACTIVE
4 890120105059 890120105059 Ahmad Fazril Bin Abd Jalil 306/07 ACTIVE
5 800212025443 800212025443 Ahmad Junaidi Bin Ahmad Tajuddin 3/06/07 ACTIVE
G 830918145469 3073012671 Ahmad Mchammad Syakirin 3/07i08 ACTIVE
4 891113016001 891113016001 Ahmad Saufi Bin Mohammed 3/06/07 ACTIVE
8 860328145183 3072003841 Ahmad Zufar Bin Mohamad Latif 2/07/08 ACTIVE
9 880617095125 3071000201 Ahmad "Afif Bin Hamid 1/07/08 ACTIVE
10 891204085942 891204085942 Aina Nurjihan Binti Hairi 3/06/07 ACTIVE
11 890922105536 B90922105536 Ainil Azwa Binti Rashid 306/07 ACTIVE
|_ 12 870225145438 3072002251 Amirah Binti Abdul Jamal 2/07/08 ACTIVE
i 13 861012436165 861012436165 Amirul Mokhzani Bin Abd Malek 0607 ACTIVE
14 901208115658 3081029501 Ana Vanesa Bie Mohd Badrul Hisyam 1/08/09 ACTIVE
15 901015146082 3073006781 Arina lzyan Binti Ramli 3/07/08 ACTIVE
16 830311086183 830311086183 Armi Roaznuar Bin Muhammad Aris 3/06/07 ACTIVE
i7 891103146849 3071017691 Asyraf Bin Adnan 1/07/08 ACTIVE
18 820726146111 Bo0726146111 At Samsul Aswad Bin Chekpa 306/07 ACTIVE
19 890716086522 BO0716086522 Azidah Binti Zamii 3/06/07 ACTIVE
20 890913125869 3081028351 Azmal Bin MNorhidullah 1/08/09 ACTIVE
21 871214105101 3072000891 Azman Bin Abu Hassan 2/07/08 ACTIVE
i 22 901120105543 3081022971 Azmi Bin Rohani 1/08/09 ACTIVE
£ 23 870703145043 30710198581 Dinish A/L M. Salavarajan 1/07/08 ACTIVE
g2 24 880915145014 3073010121 Edora Binti Zulkefles 30708 ACTIVE
§ 25 900305146144 3081023561 Ella Uniza Binti Johan 1/08/08 ACTIVE
E] 26 800701075468 3071004821 Ezreen Bt Khirudin 1/07/08 ACTIVE
27 890903145062 3071016381 Farah Alia Bte Zakaria 1/07/08 ACTIVE
1w 28 891127146544 3071020251 Farah Rafhanah Bt Mohd Isa 1/07/08 ACTIVE
E 29 900528105526 3081015184 Farah ‘Wahida Bt Abu 1/08/08 ACTIVE
£ 30 B20607146318 B20607146318 Fathen Aina Binti Mustapa 2/06/07 ACTIVE
= 3 890528085258 3072007841 Fatin Hazwani Binti Faizul 2/07i08 ACTIVE
32 900717105664 3081027771 Fatin Najihah Bt Mohd Tahir 1/08/09 ACTIVE
33 880104105318 880104105316 Fatin Najla Binti Mchamad Nordin 306/07 ACTIVE
el 34 QNNT1RIASQNE INA1NIRAD1 Fuad Zamir Bin Mah A& mis 10200 ACTIVE P
El [ 4] 2062 [p PI[© O] U= oo
Unknown Zone
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List of Unregistered Student
i. Select Semester, Branch and Programme.
ii. Click button ‘View Report’.

203049 . | Zemester Disember 2005

01 .« (HEMPUE UNISEL Shah Alam

AD3E01 voe | DIFLORA SEMI REHA GRAFIK DIGITAL
View Report

iii. A new window with the report will be displayed. Print from the new window.

hitp:4/10.1.0.169:7778/reports/rwserviet/getjobid405803 - Microsoft Internet Explorer

File Edit GoTo  Favorites  Help
Q Back Q @ @ "Jjb p Search ‘F;‘\? Favorites @ g - ,,i} D ﬁ .‘5
Address |a httpeff10.1.0, 1697778 /reports/rwservistgetjobid4 05503 V| Go Links
% ESaanCnpy L:;-\J % ﬁSearch {‘]y”:LSelact E Qv ..IJ |m| (=] v i% Y]"
M
w® e
;-; List of Unregistered Student for Semester 20809 T
24 March 2009
Branch Kampus UNISEL Shah Alam
Programme  DIFLOMA SENI REKA GRAFIK DIGITAL
No. NRIC / Passport No. Matrik No. Name Intake Status
1 900925146516 3081033621 Alfa Maradina Bt Sadrudin 1/08/09 ABSENT
2 851117106024 851117106024  Arul Mozhi Radhai A/P Manickam 2/06/07 ABSENT
3 900815435026 3073006771 Effa Shafrina Binti Harun 3/07/08 ABSENT
4 860721236620 860721236620 Fairuz Hafizah Binti Sulaiman 2/06/07 ABSENT |
5 900207035168 3073004651 Fathin Liyana Bt Hamdan 3/07/08 ABSENT
6 871019105034 871019105034  Fatma Syairah Binti Mahfol 2/06/07 ABSENT
7 890916145267 890916145267  Ferhat Izzat Bin Norhashimshah 3/06/07 ABSENT
& 880520435111 3081027461 Fitri Azrin Bin Ghazali 1/08/09 ABSENT
| 9 800322105848 800322105848 Kanmani Radha A/P Manickam 2/06/07 ABSENT
_ 10 890929086534 3071014981 Lailatul Badariah Bt Samikin 1/07/08 ABSENT
11 860615565447 3072011881 Lee Woon Long 2/07/08 ABSENT
12 891208065279 891208065279  Lukmanulhakim Bin Mohamed Azmaili 3/06/07 ABSENT
13 890128025352 890128025352 Massuziela Binti Mustaza 3/06/07 ABSENT
14 891231085737 891231085737  Mohamad Fazril Izzuan Bin Zainal Abidin 3/06/07 ABSENT
15 891009115579 8910091159579  Mohammad Haigal Bin Mohd Kamal 3/06/07 ABSENT
16 880808025701 880808025701  Mohd Radzi Bin Mohd Yassin 2/06/07 ABSENT
L7 890503146245 890503146245 Mohd Syawal Bin Basri 3/06/07 ABSENT
18 880308035241 880308035241  Muhamad Saufi Bin Abdullah 3/06/07 ABSENT
. 19 880502565051 3073007241 Muhammad 'lzzat Amin B 1zman Khairi 3/07/08 ABSENT
E 20 890716025439 890716025439  Muhammad Adam Afig Bin Abdul Razak 3/06/07 ABSENT
E 21 840215075651 840215075651  Muhammad Arif Bin Mohzan 2/06/07 ABSENT
e 22 880915565025 880915365025 Muhammad Nurazrin Bin Misron 2/06/07 ABSENT
23 901007086387 3073010951 Muhammad Qaiyum Bin Alias 3/07/08 ABSENT
% 24 870313295153 870313295153 Muhammad Rafiuddin Bin Razali 2/06/07 ABSENT
E 25 891019146483 3071020161 Muhammad Shahrul Amar Bin Azilan 1/07/08 ABSENT
= 26 890930135217 890930135217 Muhammad Syazani Bin Ismail 3/06/07 ABSENT
27 880814105329 3072010371 Nizamuddin Bin Mohd Toha 2/07/08 ABSENT
28 891015065846 3071020151 Nor Mimi Azian Bin Che Mazelan 1/07/08 ABSENT "
= I 4 iz [b Pl|© © | IEEE
Unknawn Zone
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Registration Frontdesk Summary
i. Select Semester, Status, Intake and Programme.
ii. Click button ‘View Report’.

.. | Semester Disember 2005

. |ACTIVE

.. | SEMESTER 1/2005/2008 (JULAI 2008)
. [DIPLOMA SENI REKA GRAFIK DIGITAL

ii. A new window with the report will be displayed. Print from the new window.

osoft Internet Explorer

Fle Edt GoTo Faworites Help q".
LQ Back. l\) B @ i/h p Search \Zn_? Favorites @ B - "; B |__J ﬁ ..3
Address FE http:§10.1.0,169: 7773 reports /rwservlet/get jobid405923 V| Go | Links ®
Blseeacn i) @ @ secn [ |[rsiec iR ([ [o4]© (1 - @ (02 [ ne 3]
Ed »
§ 2
= Registration Frontdesk Summary
Session: 20809
Status : ACTIVE
Intake : 1/08/09
Programme : Diploma Seni Reka Grafik Digital 3
No. Matric No. Name Intake Status
1 3081029461 AT Adree Bin Ahmad Radzi 1/08/09 ACTIVE
2 3081029121 Ahmad Faiz Bin Fauzi 1/08/09 ACTIVE
3 3081030631 Ahmad Syukri Bin Ismail 1/08/09 ACTIVE
4 3081029281 Aiman Syafiq Bin Zailan 1/08/09 ACTIVE =
g 3081029501 Ana Vanesa Bte Mohd Badrul Hisyam 1/08/09 ACTIVE
G 3081032681 Ariff Hafeezy Bin Borhan 1/08/09 ACTIVE
7 3081028351 Azmal Bin Norhidullah 1/08/09 ACTIVE
& 3081022971 Azmi Bin Rohani 1/08/09 ACTIVE
9 3081023561 Ella Uniza Binti Johan 1/08/09 ACTIVE
10 3081015191 Farah Wahida Bt Abu 1/08/09 ACTIVE
1 iR 3081027771 Fatin Najihah Bt Mohd Tahir 1/08/09 ACTIVE
12 3081025421 Fuad Zamir Bin Mohamad Amirollah 1/08/09 ACTIVE
13 3081023191 Gomathi A/P Ramachandran 1/08/09 ACTIVE
14 3081020221 Hambrozainy Bin Hamrus 1/08/09 ACTIVE
158 3081029691 Hashimah Binfi Che Hassan 1/08/09 ACTIVE
16 3081028501 Hurul Naimah Binti Ismail 1/08/09 ACTIVE
17 3081017311 Igbal Syafig Bin Abu 1/08/09 ACTIVE
18 3081032181 Izyan Izzaty Binti Abd Karim 1/08/09 ACTIVE
¢ 19 3081030591 Khairul Anuar Bin Berahim 1/08/09 ACTIVE
% 20 3081020311 Mohamad Amirul Syafiq Bin Allias 1/08/09 ACTIVE
% 21 3081026011 Mohamad Farid Bin Isnin 1/08/09 ACTIVE
% s 3081033701 Mohamad Hafidz Bin Idris 1/08/09 ACTIVE
7” 23 3081017371 Mohd Adlail Bin Noorazam 1/08/09 ACTIVE
% 24 3081021492 Mohd Azwa Yushalani Bin Mat Najid 1/08/09 ACTIVE
E 25 3081028911 Mohd Effandy B. Mohd Ismail 1/08/09 ACTIVE
3 26 3081025411 Mohd Khaizil Bin Mohd Noh 1/08/09 ACTIVE
) 27 3081017291 Mohd Syahrul Izwan Bin Mohd Razi 1/08/09 ACTIVE
28 3081033351 Mohd Zaid Zairull Bin Mohd Zapri 1/08/09 ACTIVE
- 0 2ANS1N3GO1 Rohd Zulaz: Bin K amarml Zaman ALINS NG ACTIVE et
E] 4] 2 [p Pl © @ O[E]H o
Done Unknown Zone
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8. Course Registration
8.1. Create Update Course/Prerequisite/Equivalent
Purpose: To create/update courses, the course prerequisite and equivalent.

Steps:
i. Click on menu Course Registration > Create Update Course/Prerequisite/Equivalent.

Insert new data

i. Fill up all related fields. (Do not insert the Prerequisites/Equivalency course and Special
Grade Update yet).

ii. Click button ‘Save’.

& BESTARI - Universiti Industri Selangor

File Setup Admission Registration Student Registration Course Reagistration Credit Transfer Examination Lecturer PICT Help ‘Window

e Information

- b

|FAKULTI TEKNOLOG! SENILUKIS & SENIREKA INDUSTRI

Prerequi qui revious Course

Special Grade Upda{e

Query Data

i. Click button ‘Query’ once.
i. Enter Course ID.

iii. Click button ‘Query’ again.

Update Data

i. Query course.

ii. Update/edit fields.
iii. Click button ‘Save’.

Note!

You may insert the course prerequisites/equivalency or special grade at this stage by clicking
on button ‘Prerequisites/Equivalency’ or ‘Special Grade Update’.
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Prerequisites/Equivalency

i. Query course.

ii. Click button ‘Prerequisites/Equivalency’. Prerequisites/equivalency screen displayed.

iii. For prerequisites; use Prerequisites frame; enter prerequisite course ID in Prereq1. You
may enter up to 8 prerequisite course depends on how many prerequisite courses you have
for a course.

iv. For equivalency; use Equivalent Course frame; enter equivalent course ID in Course ID.

v. Click button ‘Save Record’.

vi. You may delete the equivalent course by tick Delete ? check box and click button ‘Delete’.

ABCTI113 -

- Save Record
Delete

Close -

luistration 1 -

8.2. Offer Course for Semester

Purpose: To offer course in semester required.

Steps:
i. Click on menu Course Registration > Offer Course for Semester.

I

$& BESTARI - Student Management System

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer §

 |Hampus UNISEL Shah Alam
... |Biahasa Hebangsa

A
2

w
s
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Insert new data (Offer course for semester)
i. Select Semester to offer and fill up all related fields.
ii. Click button ‘Save'.

Query Data

i. Click button ‘Query’ once.

ii. Enter Semester, Branch and Course.
iii. Click button ‘Query’ again.

Update Data

i. Query course in which semester you would like to update.
ii. Update/edit fields.

iii. Click button ‘Save’.

Delete Data

i. Query course in which semester you would like to delete.
ii. Click button ‘Delete’.

8.3. Course Registration
Purpose: To register, add or drop student courses.

Steps:
i. Click on menu Course Registration > Course Registration.

File Setup Admission Registration Student Registration Course Registration CreditTransfer Examination Lectursr PICT Help Window

ation

I

|
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Register / Add student courses

i. You can only register courses for ACTIVE students. Query student record for semester to
register their courses first.

ii. Click button ‘Query’ once.

iii. Select Sem ID and Stud ID.

iv. Click button ‘Query’ again. Student information will be displayed together with registered
courses if any.

1071041101 =

[BUSINESS COMMUNICATIONS
|_SALE AND SALES MANAGEMENT

[MAR MANAGEMENT
|BUSINESS RESEARCH

v. To add course, select Course ID and Branch.

vi. Click button ‘Add’.

vii. Upon successful add course, a message box will be displayed, click ‘OK’. Click button
‘Save’.

gistration Alert

- & MPW1113 successfully added

Drop student course(s)
i. Query student record for semester to drop course.
ii. If the Confirm check box is checked, uncheck it.

iii. Check Drop ? check box.
iv. Select Drop Status. (Only select Wrong Data if you mistakenly add wrong course for the
student or any mistake else and need to undo the course registering)
v. Insert Drop Date base on:
a. Date of apply if student apply for drop course. Status = Drop Course.
b. Date of absent if Drop — ABSENT.
c. Date of defer approved if Drop — DEFER.
d. Current date if Wrong Data.

MPW1113  |BAHASA KEBANGEAAN A
PRS7313  (MANDARIN 1

vi. Click button ‘Drop’. Click button ‘Save’.
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8.4. Reports

Purpose: View course registration reports.

Steps:
i. Click on menu Course Registration > Reports.

View Report

View Report

View Report

ii. Consist of 3 report frames:
a) List of Student by Faculty and Program
b) Course Registration by Faculty and Program
c) List of Student by Course

List of Student by Faculty and Program
i. Select Faculty and Program.
ii. Click ‘View Report’.

View Report
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A new window with the report will be displayed. Print from the new window.

&1 http:#110.1.0.168: 7 77B/reports/rwserviet/petjobid68137 - Microsoft Internet Explorer

File Edit GoTo Favorites  Help a“’
\‘) \_;) D m h Search MFavontes @ Lz'v .\ -
Address @ http: ,l’,l’lD 1.0.168: 7778/ reportsinwserviet/getiobide5137 2
: BSaveaCopy = Tj|:[b Select ﬁ @k | = (10w |- & " B'fv oy
List of Student by Faculty and Program o4
26/03/2009
FAKULTI TEENOLOGI SENILUKIS & SENIREKA INDUSTRI
DIPLOMA SENI REFKA GRAFIEK DIGITAL
No. ID Ic Hame
1 | 2072010251 270530525727 Rbkang Abkdul Qayyum Bin Zbdul Rahman
2 (2081026601 900304075225 Akdul Halim Bin Salleh
3 (891120875007 891120875007 Abdul Haziq Bin &bd Karim
4 | 3072001481 470321236145 Abdul Mannan Bin Mckhtar
5 [3082008161 961106325119 Abkdul Rahman Bin Mat Admara
6 3071019961 290326105361 Abdul Razzaqg Bin Hamdi
7 | 3082003151 890401146017 Abu Alzat B. Abu Samah
2 (32073009121 9011128026212 Adam Faiyumi Bin Alias
9 (20720054321 901104125034 Afieza Binti Amrocz
10 | 3021029461 901102145517 Afif Adree Bin Ahmad Rad=zi
11 | 3073015442 221021065367 Afig Izzat Bin Nawawi
12 | 3073003501 9003214035497 Ahmad Amirul Bin Zainudin
13 | 3072006501 200810075041 Ahmad Daniel Bin Azhar
B 14 (3081029121 901130145303 Ahmad Faiz Bin Fauzi
15 [ 3072004591 900123055049 Ahmad Fazli Bin Abdul Rahman
16 [ 30820055951 9008201054432 Ahmad Fazli Bin Abdullah Sani
17 (890120105059 890120105059 BAhmad Fazril Bin Abd Jalil
18 (870106045231 870106045221 Ahmad Haniffa Bin Mchd Jalis
19 | 890212025443 890212025443 Ahmad Junaidi Bin Ahmad Tajuddin
20 | 860218566243 260212566243 Ahmad Lugman Bin Ismail
21 | 2072012671 230912145469 Rhmad Mchammad Syakirin
22 | 891113016001 291113016001 Ahmad Saufi Bin Mchammed
23 | 3081030831 220502055377 BRhmad Syukri Bin Ismail
- 24 | 3072003641 260328145183 ARhmad Zufar Bin Mchamad Latif
E 25 (3071000201 880617095125 Ahmad "Afif Bin Hamid
% 26 (3081029281 900706146487 Aiman Syafig Bin Zailan
% 27 | 8803295651596 880329565196 Aimi Najwa Binti Jul Baharin
28 (3082006151 891202095052 Aimi chahida Bt Ahmad Sukeri
29 | 870231145562 2703231145562  Aimi Shairah Binti Ismail
% 30 | 891204025942 891204025942 Aina Nurjihan Binti Hairi
E 31 | 890922105538 290922105536 Ainil Azwa Binti Rashid
8 32 | 3081033621 900925146516 Alfa Maradina Bt Sadrudin
33 | 3072001661 900905065137 Alzuhairi Bin Alzahri
34 | 8821124495758 221124495752 Amienah Binti Nandar
35 (3081027861 900531105201 Amir Wahid Bin Abdul Tatiff il b
= (14 4] 113 [b PI| @ O] U[H]H o
IDone Unkniown Zone

Course Registration by Faculty and Program
i. Select Semester, Faculty, Program and Student ID. (You may leave Student ID blank if
you want to view report for Semester, Faculty and all student in selected program).

ii. Click button ‘View Report’.

e | FARULTI TEKMOLOG SEMILUKIS & SEMIREKA, INDUSTRI
. |DIFLCRA I DIGITAL GRAPHIC DESIGH

View Report
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ii. A new window with the report will be displayed. Print from the new window.

http://10.1.0.168: 77 78/reports/rwserviet/getjobid68138 - Microsoft Internet Explorer.

File Edt GoTo Favorites Help #
QBack \B @ @ r‘_f’:j pSearch *Favorites @ @v h‘:; ! ﬁ 4a
tddress @ htbpe//10.1.0, 168: 7778 reports rwservistigetiobids 8136 _V_| Go  Lirks ?
Bseccon ) @ §) [ O] 0o g @ 1 10 © [0 | @ =3t
% D
2 Course Registration by Faculty and Program o
-] ]
€ For Semester 20809
26/03/2009
FARKULTI TEKNOLOGI SENILUKIS & SENIREKA INDUSTRI
DIPLOMA SENI REFA GRAFIK DIGITAL
1 8911010862897 Saiful Azhar Bin FKhozizan 3071000041
aGD2312 Copywriting ( Advertising )
AGDZ333 FPhotegraphy 2
RGD2433 Illustration 2 - Digital
AGD3513 Reproducticn - Graphic Design
AGD3523 Electronic Publicaticn
£¥U1112 Keo-Furikalum
2 290202435037 Muhammad Firdause Bin Mchd Ariffin 3071000111
aGD2312 Copywriting ( Advertising )
AGDZ2433 Illustration 2 - Digital
i AGD3513 Reproducticn - Graphic Design
i AGD3523 Electronic Publication
EFU111Z2 Keo-Furikalum
3 890901146734 Puteri Fairuzsafiah Binti Zolkefli 3071000121
n3D2312 Copywriting ( Advertising )
RGD2433 Illustration 2 - Digital
AGD3513 Reproducticn - Graphic Design
AGD3523 Electronic Publicaticn
EFU111Z2 Keo-Furikalum
e 4 280617095125 Zhmad "Afif Bin Hamid 3071000201
‘E aGD2312 Copywriting ( Advertising )
£ AGDZ2333 Fhotegraphy 2
ﬁ AGDZ2433 Illustraticn 2 - Digital
5 AGD3513 Reproducticn - Graphic Design
AGD35Z3 Electronic Publicaticn
" ZKU1112 Ko-FKurikalum
I
g 5 2891010146081 Muhammad Fikri Bin Awang 3071000541
& AGD2212 Copywriting ( Advertising )
AGDZ333 Fhoteography 2
AGDZ433 Illustraticn 2 - Digital
i BEN3513 Eenroduction -  Gravhic Desion fe
{ i ~ B I T
= |Ii q 1°F?1|P >||©0| L& | oo
LInknnwn Fone -

List of Student by Course
i. Select Semester and Course.
ii. Click button ‘View Report’.

20802 ...]
AGD1113 ... |Drawing 1
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iii. A new window with the report will be displayed. Print from the new window.

http:#/10.1.0.168:7778/reports/rwserviet/getjobid68146 - Microsoft Internet Explorer

File Edit GoTo Favoribes  Help o
L Bar > \ﬂ \El ! ;\l pe ) Search \5'\7’ Favoites '&:‘? G- ¢ = = L. | ﬁ by
Address @LE httpiff10.1.0,168: 7778 reportsfrwserviet fgetjobided 1 46
H Save a Copy |:[b Select E} Q - _L | v ® i3, ‘3 Vv
[ »
H List of Student by Course 2
£ For Semester 20809
26/03/2009
AGD1113 Drawing 1
BACHELOR OF INDUSTRIAL MANAGEMENT (HONS)
No. | NRIC No. Name Status Intake Matric No.
1 880427105505 | Saravanan AL Sarwisuaran ACTIVE 2/08/09 4082008571
Total by Program : 1
DIPLOMA IN DIGITAL GRAPHIC DESIGN
No. | NRIC No. Name Status Intake Matric Mo.
1 861108355118 | Abdul Rahman Bin Mat Admara ACTIVE 2008/09 3052005161
2 850401148017 | Abu Aizat B. Abu Samah ACTIVE 2008/09 3082003151
3 500820105443 | Ahmad Fazli Bin Abdullah Sani ACTIVE 2008/09 3082005951
4 851209093058 | Aimi Shahida Bt Ahmad Suker ACTIVE 2008/09 3082006131
5 851012043348 | Ammera Fatiha Bte Yazid ACTIVE 2008/09 3082009471
[ 500924146944 | Anis Adibah Bt Zamzuri ACTIVE 0TI08 3073005271
T 870301025957 | Anf Fadli Bin Latif ACTIVE 2008/09 3082005171
8 500725025509 | Asyraf Bin lskandar Miza ACTIVE 208/09 3082008901
9 830630055127 | Dzulkhaini Bin Mohd Samat ACTIVE 200B/09 3052005691
[] 500919145234 | Farina Shazlesn Binti Mohamad Jaafar ACTIVE 2106/09 3052004261
11 820912065768 | Faten Syazana Binti Rohim ACTIVE 2006/09 20820055861
12 500329146479 | Harith Az - Zuhdi Bin Anuar ACTIVE 2008/09 3082003461
13 501023036144 | Hashimah Binti Che Hassan ACTIVE 1/08/09 3081029691
14 880912435988 | Joey Lim Chiwei ACTIVE 2108/09 3082005671
5 201127103026 | Khaizarul Agmar Binti Muin ACTIVE 2008/09 3082004371
18 500504126517 | Liyadi Bin Alias ACTIVE 2008/09 3082003141
17 830217125465 | Mark Ronnald Malajim ACTIVE 2008/09 3082006301
18 870924055271 | Mohamad Azan Shah Bin Mohd Moor ACTIVE 2008/09 3082003031
15 501025115057 | Mchamad Idham Bin lsmail ACTIVE 2008/09 3082004451
E 20 881224016005 | Mohamed Amer Fikri Bin Hashim ACTIVE 2008/09 30582009273;
E 21 200718015681 | Mohammad Haizan B Abdul Rahman ACTIVE 2008/09 3052009461
E 22 500102435253 | Mohd Hairul Bin Hashim ACTIVE 2008/09 3082003821
& 23 500503105001 | Mohd Rashdan Bin Rusdi ACTIVE 2008/09 3082003521
f” 29 201225055167 | Muhamad Mustafid Bin Mustamam ACTIVE 2/08/09 3082005901
% 5 500119149255 | Muhamad Mor Rahimi Bin Serat ACTIVE 2008/09 3082004211
E 26 500105055301 | Muhammad Azzarul Bin Zulkeple ACTIVE 2108/09 3082004521
§ 7 5005280585131 | Muhammad Azzuan Bin Wahi Anuar ACTIVE 2008/09 3082003151
Bl 28 S00705105667 | Muhammad Fikri Bin Azhari ACTIVE 208/09 3082006871
) 29 5005820136485 | Muhammad Firdaus Bin Mahadzir ACTIVE 0708 3073014691
30 500514065307 | Mik Muhammad Ihsan Bin Nik Salleh ACTIVE 0708 3073007531 3
= [ 12 [p PI| © © TENE
Unknown Zone
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9. Credit Transfer
9.1. Application

Purpose: Insert student application of credit transfer or credit exemption.

Steps:

i. Click on menu Credit Transfer > Application.

ii. Query name of applicant by click at button ‘Query’ once.
ii. Select Student ID.

iv. Click button ‘Query’ again. Student information displayed.

& IcEMs

File Setup Admission Registration Student Registration Course Registration CreditTransfer Examination Lectursr PICT Help ‘Window

INETA HAFZAH BT MATIER AHAMAD
Kampus UNISEL Bestari Jaya

BACHELOR: OF MARKETIMG WITH HORS

SEMESTER 1420072008 (JULAI 2007)

PEMDIDIKAM 5L AN
MATEMATI PENGURUS AN

u 5

Insert applicant CT/CE data
i. Select Course ID to transfer / exempt.
ii. Insert:
a) Course Credit — credit hour in UNISEL for course ID selected.
b) Equivalent Course — course taken in previous institution that is equivalent to the
transfer / exemption course.
c) Equi. Credit — credit hour of the equivalent course.
d) Equi. Grade — grade result of the equivalent course.
e) Institute — name of institution where applicant have taken the equivalent course.
iii. Enter more courses to be transfer/exempt if any. (Applicant may transfer/exempt up to 15
courses).
iv. Click button ‘Save'.

Delete course

i. You may delete record of course to be transfer/exempt by clicking in field of record to
delete. (Only record with status Entry may be deleted!)

ii. Click button ‘Delete’.
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9.2. Approval
Purpose: To approved or disapproved the credit transfer / exemption application.

Notes!

e Once approved, any data of UNISEL equivalent grade CANNOT be change!

e Any record of credit transfer/exemption CANNOT be deleted!

e CE/CT can only be done within after registration day till before examination ends.

Steps:

i. Click on menu Credit Transfer > Approval.

ii. Query applicant. Click button ‘Query’ once.
iii. Select Student ID.

iv. Click button ‘Query’ again. Record displayed.

& IcEMs

Eile Setup Admission Begistration StudentRegistration Course Registration Credit Transfer Examination Lecturer BICT Help ‘Window

INEZ& HAFZAN BT MAZIER AHAMAD
Kampus UNISEL Bestari Jaya
BACHELOR: OF MARKETING VTH HOMNS
|SEMESTER 1/2007/2008 (JULAI 2007)

MATEMATIK PENGURLISAN i [POLITEKNIK UNGHKU OMAR
PENDICIKAN ISLAM s POLITEKMNIK LINGHKL CMAR

v. Change Status to Approved or Disapproved.
vi. Select Type CT / CE, insert Unisel Equi. Grade for credit transfer and Reason for
Disapproved if status is Disapproved.

MATEMATIK LIRUSAHN 55 POLITERMIK UNGKU OMAR APPROVED wllcE =
PENDIDIKAN [SLAM 3 & [POLITERNIK UNGHL OMAR spproven wllcr =[] B

B | IS ||

vii. Click button ‘Save’.
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9.3. Query

Purpose: To query credit transfer/exemption information such as transferred / exempted in
what semester, approved by whom and date of approved. User can also drop
approved CE/CT in this screen.

Steps:

i. Click on menu Credit Transfer > Query.
ii. Click button ‘Query’ once.

iii. Select Student ID.

iv. Click button ‘Query’ again.

MPIT143 [PENGA : 20803 |HAN (26-MAR2003 ||
CMA1113 [MATEMATIK 1 |3 | zosoa  |Ham | 26-maR-2008 [

Drop transferred / exempted course(s)

i. After queried, check the transfer/exemption course Drop check box.

ii. Click button ‘Drop’. Status for dropped CE/CT course will automatically be updated to
Disapproved.
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9.4. Reports

Purpose: View credit transfer/exemption reports.
Steps:

i. Click on menu Credit Transfer > Reports.

ii. Select Student.
iii. Click button ‘View Report’.

& BESTARI - Universiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help

edit Transfer - Repo

4071041101 |E70ME

View Report

iv. A new window with the report will be displayed. Print from the new window.
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10. Examination

10.1. Assessment

Purpose: To view student semester result.

Steps:
i. Click on menu Examination > Assessment.
ii. Select Student ID and Semester.

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer BICT Help Windowr

4071047101 _INEZA HAFZAN

Fing|%
Semester{Descriptmn | GF'AI CGF'AI Tatal Credit Earmed|Status
10708 Semester Julai 2007 318 318 17 Good Standing
20708 Semester Disember 2007 383 339 32 Good Standing
Exit

30708 Semester Mei 2008 3.08 3.35 39 Good Standing
10809 ester Julai 2008

Find Cancel

iii. Student assessment detail for selected semester displayed.

A HAFZAN BT NAZIER AHAMAD
ester Julai 2008

usiness Ethic
\[Consumer Behaviar
|
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10.2. Check Outstanding Balance

Purpose: For the Examination Unit to check students fees outstanding balance.
Steps:

i. Click on menu Examination > Check Outstanding Balance.
ii. Select Semester and Student ID. Student outstanding balance displayed.

& BESTARI - Student Management System

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Win
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10.3. Slip Printing
Purpose: To print the examination sitting slip and examination result slip.

Steps:
i. Click on menu Examination > Slip Printing.

Examination sitting slip
i. In Exam Sitting tab, select Semester, Programme and Student ID.
ii. Click button ‘Print Exam Slip’.

& BESTARI - Universiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

20809 . |SEmester Disember 2003
D301 o |DIPLOMA N DIGITAL GRAPHIC DESIGN
306103201 CMCRF AHARM BT AZMI

Print Exam Slip

ii. A new window with the exam sitting slip will be displayed. Print from the new window.

=] http:1/10.1.0.168: 77 78/reports/rwserviet/getjohid68420 - Microsoft Internet Explorer,

File Edit GoTo Favorites Help #
G Biack Q @ @ lzh p Search * Favoribes @ @ hd % ﬁ 43
Address |@ http:£/10.1.0. 168: 7778 reports/rwservletjgetiobideg+20 v | Go  Links *
Bseveocwr 5 @ W semen [ I | - ([ [e1] @ [0 - @ 03 B o0 e ([ oo v
4 O
0 ~
o EXAMINATION UNIT
z UNIVERSITI INDUSTRI SELANGOR Urise'@
B SUBJECT REGISTRATION / EXAMINATION SLIP .
Name : Morfahanim Bt Azmi NRIC : 500506075424 E
Address . Block D-2-13, Apartment Permata, Bandar Perda, Jin Perda Utama . o 3081032901
14000 Bukit Mertajam . Shah Alam =
Pulau Pinang ]
Nationality . Malaysian - 1/2008/2009
Faculty : Faculty of Industrial Art & Design Technology i . December 2008, 2/08/09
Programme . Diploma in Digital Graphic Art & Design jestie . March 26, 2009
7 No. Code Subject A@i@mﬂ [“Group Date Time | Examination Venue
E ¢ “Eubjget
a
£
£ 1 AGD1213 Dra\mr_ygz __ /n h‘ L []//
= 2 AGD1Z33 | Graphic Communication V ‘Dr 5
i:: 3 AGD1243 | Photography 1 300
7, 4 AGS1222 | History of Graghic Design / 2.00
5 ZELMT13 | Proficiency English T 300
£ Total Credit H}up// )
£ IMPORTANT
£ 1. Planse maka sure 1l the mformation eu this ship is comect.
5] 2. Plaase refes to the faculty adminismation if there is any emor within two weeks from the date of issue.
3. Planse prasent this sk, mamic card, and identiry card to enrer the examinarion hall
) £. Subjects registered are subjects for examination only.
5. Srudents will be charged for any replacement slip.
i
= ii4|1of1\,”|@°| |E"_’:'%
Done | Unknown Zone
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Examination result slip
i. In Exam Result tab, select Program, Semester and Student ID.
ii. Click button ‘Print Result Slip’.

ADE01
10809
3051032901

Print Result Slip

ii. A new window with the exam result slip will be displayed. Print from the new window.

=1 http://10.1.0.168: 7778/reportsirwserviet/getjobid6B448 - Microsoft Internet Explorer

File Edit GoTo Favorites Help #
O © BB G P deroons @ B- 5= LIE B
Address @http:mu1.U.168:?778,#reportsfrwservletfget;obudea443 v_| Go | Links >
[T oot i i@~ ] £ @ [ |- @ {05 8] - B v | ]
= i3
w A
o =
=
£ ]
L EXAMINATION UNIT
UNIVERSITI INDUSTRI SELANGOR
v’
EXAMINATION RESULT SLIP
(subject to Senate approval)
Name : Norfahanim Bt Azmi Matric card no. : 3081032901 =
Address - Block D-2-18, Apartment Permata, Bandar Perda, Jin Perds Utama NRIC 900506075434
14000 Bukit Mertzjam. Campus Shah Alam
Pulau Pinang Semester 1
Nationality : Malaysian Intake : 120082009
Faculty : Faculty of Industrial Art & Design Technology Examination session 1/2008/2009
Programme : Diploma i Digital Graphic Art & Design Date of issue March 26, 2009
Code [ Subject rade Point]  Grade Status STANDING STATUS
AGDLILS | Drawizg 1 3.00 B Good, VL - Vice Chancellor's List
H AGDI133 | Basic Computer Technology 6| B —_B5od DL - Dean's List
AGDI1142 | History OF Asian Art 330 ot Satisfactory | GS - Good Standing
TIPWIT33 | Pengaian Malayaa s T\ O\ Sestaciory g'g’ﬂ Standing
AGDI123 | Visual Comummicaton b = Weak
ZEUTI12 | Ko-Funtkulua [l il E Fail GRADING STATUS
AC - Attend Course
Total “Total Credits Grade Point| AF - Attend Course & Fal
Grade Point| Average | AP -Attend Course & Pass
- Take Teond |Gkt ) CE - Credit Exemption
|Gratle Pout Average (GPA) = TE | 1600 | 1400 | 1600 | 208 | 1 redt ransher
| Cunnulative Grade Pomnt Average (CGPA) 3484 | 1600 | 1400 | 1600 | 218 | IP- Inprogess
= Semester Result Good W - Subject withdrawn
D = T = - (R} - Repeated Subject
£ mic Standing g3 Coutimus ctidice (S) - Resit (Fival Exam)
£ X - Suspended
* Y - Banred (Fail)
1 Z - Absent (Fall)
°
=
5
=
£
g
o
=
v
= M 4] = b B[O O] FR
Done | I | I | Unknown Zone |
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10.4. Mark Distribution

Purpose: To distribute percentage of marks for each courses and populate student registered
for each courses for setting of Online Marks Entry System (OMES).

Notes!

¢ Mark distribution must be done before opening OMES.

¢ If you do not do the mark distribution general setup and populate students, courses
and student names would not be listed in OMES.

Steps:
i. Click on menu Examination > Mark Distribution.

General Setup
i. Select Program and Semester ID.
ii. In General Setup tab, click button ‘Generate’.

& BESTARI - Universiti Industri Selangor.

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

Jistribution

Lo ime
T

Generate
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Populate Students

i. Select Program and Semester ID.

ii. In Populate Students tab, select Course ID. (You may populate one by one course or select
ALL to populate all courses).

ii. Click button ‘Populate’.

Confidential Page 95 of 111 10/18/2010



BESTARI User Manual For Student Module Version 2

10.5. Update Special Grade

Purpose: To insert/update student grade if the student grade is a special grade (grade that
are not counted as part of GPA/CGPA)

Steps:

i. Click on menu Examination > Update Special Grade.

ii. Select Semester, Course and Student ID.

iii. Enter Grade and Carry Marks if any. (Please enter carry marks for grade IC and X for
records).

iv. Click button ‘Update’.

£& BESTARI - Universiti Industri Selangor

File Setup Admission Registration Student Registration Course Registration Credit Transfer Exarmination Lecturer PICT Help Wing

3082003131 m
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10.6. Manual Entry Marks

Purpose: To manually enter/update marks by Examination Unit.

Steps:

i. Click on menu Examination > Manual Entry Marks.

ii. Select Student ID, Semester and Course.

iii. Insert/edit Marks in Continue Assessment Mark Entry frame.
iv. Click button ‘Save’.

File Setup Admission REengistration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help

4071041101 INEZA HAFZAN BT NAZIER AHAMAD

10809 emester Julsi 2008

FiiS1 343 Fusiness Statistics

OURSEWORK | [ [ =
COURSEWORK 70 -

._5‘_51'“&5
Clear
Exit

B
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10.7. Generate Student’s Grade

Purpose: To generate student’s grade from marks entered by lecturer.

Steps:
i. Click on menu Examination > Generate Student’s Grade.
ii. There are two ways to generate student’s grade.

a) Generate all courses in programme selected OR

b) Generate course by course in programme selected.

Generate all courses
i. Select Program and Semester.
ii. Click button ‘Generate.All’.

ﬁ; BESTARI - UNIVERSITI INDUSTRI SELANGOR
File Setup Admission Eedgistration Student Registration Course Registration Credit Transfer Examination Lectur

NERATE A

. DIPLOMA i DIGITAL GRAPHIC DESIGN

Drawving 1

AGD1123 Wizl CDW@uDiGatiDn
AGD1133 Bazic Computer Technology
AGD1142 Histary of Asian Art

A0 213 rawving 2

AG01222 History of Graphic Design
AGD1233 Graphic Communication 1
201243 Phatograghy 1

AGD2323 Typography 1

£ED2333 Photography 2

AGD2343 Graphic Communication 2
AGD2353 lu=stration 1

AGD24 3 igital Imaging and 20 Animation
AGD2423 ypography 2

AsD2433 liuistrstion 2 - Digital
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Generate course by course
i. Select Program and Semester.
ii. Click the button next to course description.

AGD1113 Dranving 1 A
10808 |AGD1123 Visual Communication
10808 |AG01153 Biasic Computer Technology
" = P 7Y P I |

iii. A new screen displayed student’s name under selected courses and program will pop ups.
iv. Click button ‘Gen. Grade'.

File Setup gdmission Registration StudentRegistration Course Registration Credit Transfer Examination Lecturer PICT Help Win

Query
Gen. Grade
T AGD1113 Crawing 1
Exit

+ |[3072002861 DGOZ rpt [SYED MUHAMMAD ATIF BIN SAID| 00 [ [ P

3072003451 DGO2 rpt [MOHD JAFRIBINHASANUDING [ 133 | 42 42 )

307200364 D02 rpt | AHWAD ZUFAR BIN MOHAMAD L. | 2.50 55 &5 C+

3072004521 DGO2 tpt [MUHAMMAD AFIG FARAHI BIM ML 1.67 45 45 [

3072005091 D02 rpt [NUR JULAIDAA DAY BINTIMOH | 2.50 56 =65 +

3072005861 D02 rpt [MOHD HAZMAR BIN BAHDOT | 1.67 45 45 C-

3072007561 DGOZ rpt [ZURUL HAZRIQ BIM ZULKUFLEY | 00 25 23 =

3072008851 D02 rpt [SHAIDATUL MADIAH BINTI HSMD, | 2.00 a0 50 =

307201164 DG0Z rpt - [SHEKH MOHD SYAJAD HAKIM BI| 00 T i 22 F

3072013512 DG02 rpt [NOOR ATIKAH BT DOROHIM 200 | a0 50 =

3072013582 Pk MAT [MUR SHUHADA BT MOHAMED JO | 2.50 55 a5 o+

3072013952 DGOZ2 rpt [SARAZATUL EZIATTY BT LATFF| 1 67 45 45 [2

3073000861 D050 [HAIRUL MEZAM BIN OSMAN @ AE| 1.33 40 40 5]

3073000951 DSOS B [SYARMNA ADHA BINTI RUSLI 250 Tt 55 o+

+ [|3073000961 DGOSB  |ZARFAHMUMRAHBINTI Z8BI | 250 | 55 I 55 C+

155

v. Click button ‘< Back’ to go to the main generate grade screen.
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10.8. Calculate GPA/CGPA

Purpose: To calculate student's GPA / CGPA.

Steps:

i. Click on menu Examination > Calculate GPA / CGPA.

ii. GPA/CGPA results may be calculated using 3 methods.
a) By Faculty
b) By Program
c) By Students

£ BESTARI - Universiti Industri Selangor

File Setup Admission REegistration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window
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By Faculty
i. In Faculty tab, select Faculty ID and Semester ID.
ii. Click button ‘Calculate GPA'.

I

By Program
i. In Program tab, select Semester ID and Program.
ii. Click button ‘Process’.

e o | rce
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By Students
i. In Students tab, select Semester ID and Student ID(s).
ii. Click button ‘Process’.

4071041101
il 1
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10.9. Graduation
10.9.1. Transcript

Purpose: To print graduate student’s result transcript.

Steps:

i. Click on menu Examination > Graduation > Transcript.
ii. Select Student ID.

ii. Click button ‘Print Transcript'.

£ BESTARI - Universiti Industri Selangor
File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help ‘Window

nscript Printing

- 00605015519 .. |IRWER SHAH BIR & RAHMAN
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iv. A new window with the transcript will be displayed. Print from the new window.

http:/f10.1.0.168: 77 78freportsirwserviet/petjobid68B583 - Microsoft Internet Explorer

File Edt GoTo

W

Favorites  Help

_) \i] @ ,_h /.._]Search ‘i:(Favorites @ [

Address |@‘| http: i1

0.1.0.168:7778/reports/rwserviet/getjobid65553

- Bl save acopy =) @_] ﬁ 1'} |Ib Select iy - ._IJ - ped N
@
=}
=
a
NAME : IRWAN SHAH BIN A RAHMAMN FACULTY . FACULTY OF INDUSTRIAL INFORMATION
ICIPASSPORT NO: 800605015515 * TECHNOLOGY
MATRIC NO : 800605015519 PROGRAMME : BACHELOR OF SCIENCE IN INFORMATION
GENDER : MALE * TECHNOLOGY (HONS)
NATIOMALITY : MALAYSIAN FINAL CGPA : 3.26
CLASS : 2nd Class (Upper)
PAGE i1 of 1
pd
|_CODE | SUBJECT | |GRADE|POENT| | _CODE | SUB.JFCT [ |GRADE[POINT]
SEM 1 (Session  2/2005/2006) SEMT (Session 2. 12008)
CMS51113  Matematik B- 247 IP54334  Gudang n Data B- 267
ITS1313  Algorisma dan Pemprograman B 3.00 IPS4344 c 2.00
Berorientasi Oljek IP54254 C-- 167
LAN1004  Pengajian lslam B+ 3.50 ITS4124 Sistem dan B+ 3.50
ZES51133  Technical English | A- 36T
ZKU1112  Ko-Kurikuiumy A 400 TOTAL 16{108)
ITS2114 Revelusi Teknologi Maklumat CE -
ITS2134  Sistern Maklumat CE -
ITS52334 Ekspicitasi Dunia Maklumat CE -
LAN1003  Pengajian Malaysia CE - B - -
PMS1112  Principles And Practices OF CE - M‘;'j"‘fﬁrg;” Ekonomi Teknologi B+ 350
IManagement # :
[ RESULT GPA:3.32 CGPA: 332  TOTAL 1 SRASSSl (CEAEM  JOIAL 4112)
SEM 2 Session 3/2005/2006 SEM 9 Session 1/2008/2009
: 2 IT53316 Latihan Perindustrian A 400
CMS1323  Statistik > ;
CMS1333  Kalkulus Teknologi Makiumat 0 RESILT  GRAIAMD  CLOATAIS.,  TOTAL 6(118)
RESULT GPA:4.00 CGPA: 3. 6{38)
CMS52314  Statistik Te A 367
ITS2144 Organisasi Komputer A 400
ITS2234 Kejuruteraan Perisian A 400
ITS3214  Antaramuka Manusiadin Komputer A 400
RESULT GPA:3.92 C 3.70 TOTAL 16(54)
% SEM 4 Session  2/2006/2007
£ ITS3114  Daya Kreatif Manusia dan Ejen Buatan B- 267
5 ITS3134  Sistem Pangkalan Data C 2.00
Z ITS54114 Rekabeniuk Komputer, Rangkaian dan B+ 3.50
= Sistem Operasi
- ZES1243  Technical English Il A 400
7/ RESULT GPA: 298 CGPA: 3.49 TOTAL 15(69)
%
E SEM 5 Session  3/2006/2007
8 ITS3124 Pengurusan Sumber Teknologi A- 36T
Maklumat
s P252133  Management Science A 4.00
RESULT GPA:3.81 CGPA: 3.53 TOTAL T(T6)
v
= tof1 | @ © | 4]
Done Unknown Zong
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10.10. Reports

Purpose: View examination reports.

Steps:

i. Click on menu Examination > Reports.

i. Only Dean List, Subject Performance, and Senate tab available for this reports.
iii. For each report, select required fields.

iv. Click button ‘Run Report’.

& Exam - Reports

File Setup Admission Begistration StudentRegistration Course Registration Credit Transfer Examination Lecturer BICT Help ‘Window

78 REPORTS

Run Report

Confidential Page 105 of 111 10/18/2010



BESTARI User Manual For Student Module Version 2

11. Lecturer
11.1. Lecturer Profile

Purpose: To create lecturer id and profile for course tagging, student tagging and access to

OMES.

Steps:

i. Click on menu Lecturer > Lecturer Profile.

Query
Save
Clear

Exit

abcrani
ABD RAN ABDULLAH
440526105557

ACTIVE A

26i05/1 944

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

0z

EC

B00

Q377IITeT

HIALA SELAMGOR

abdrani@yahoo.com
0123254125

Create new lecturer profile

ki |

i. Fill up lecturer profile fields. Staff Username, Name and NRIC No. are mandatory fields.
ii. Click button ‘Save’. (Lecturer password for OMES is same as Staff Username for first time

create and login. Please change password in OMES).

Query and Update lecturer profile

i. Click button ‘Query’ once.
ii. Select Staff Username.
ii. Click button ‘Query’ again.
iv. Update/edit data.

v. Click button ‘Save’.

Confidential
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11.2. Course Tagging

Purpose: To tag lecturer with courses they teach for each semester. View lecturer teaching
details.

Steps:
i. Click on menu Lecturer > Course Tagging.

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

inahrun
MURHAM RAHMAT
123459675323

A0 FAKULTI TEKNOLOGI SENILLIKIS & SENREKA INDUSTRI
o1 <ampuis LMISEL Shah Alam
20809 01 |SHAH ALAM = AGD1113 |Drawing 1 2T-MAR 2008 | =

Querny

Save
Delete

Clear

Exit

Tag course with lecturer

i. Query lecturer. Click on button ‘Query’ once.

ii. Select Tutor ID.

iii. Click button ‘Query’ again.

iv. In Teaching Info frame, select Sem, Branch and Subject that lecturer teach.
v. Click button ‘Save’.

Delete teaching info

i. Click on any fields of teaching info record you want to delete.
ii. Click button ‘Delete’.

iii. Click button ‘Save'.
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11.3. Student Tagging

Purpose: To tag students with groups and lecturers who teach them for OMES.

Steps:

i. Click on menu Lecturer > Student Tagging.

Query

Clear

Save
Exit

ii. Click button ‘Query’ once.

File Setup Admission Registration Student Registration Course Registration Credit Transfer Examination Lecturer PICT Help Window

20809 emester Disember 2008

2501113 Draving 1

inahrun vee [MURHAM FAHMAT
] HAH ALSM.

Starts with > |[MOH

iii. Select Semester, Course and Lecturer. You may filter students name by selecting Filter

how and enter value in Filter (e.g.: student name start with MOH).

Confidential

20609 .. ||5emester Dizember 2008

£4GD1113 .. ||Dravwving 1

ireahiun IURHAR RAHMAT
[u3] AH ALAM
Starts with x| MCH
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iv. Click button ‘Query’ again. Student registered to Course and Semester selected will be
displayed. (If filter was used, list of student will display filtered record).

. l[Zemester Dizember 2005
AGD1113 .. |[Drawing 1
inahrun ... INURHAN RAHMAT
o SHAH ALAM

3062003031 570324055271 DHAMAD ATAN SHAH BIN MOHD NOOR -
3082008212 0112003601 5 MOHAMAD HASRUL BIN HASHIM

3052004451 801025115057 MOHAMAD IDHAM Bt ISMAIL

3082009232 581224018005 JHAMED AMER FIKRI BIN HASHIM

3062009461 00716015691 MACHAMMAD HAIZAN B 2B0UL RAHMAN

3082003521 500102435253 MOHD HAIRUL BIN HASHIM

3082003521 900503105001 1OHD RASHDAN BIN RUSEH

v. Enter value in Group.

vi. Check Select check box for students belong to the group.

870324055271 [MOHAMAD AZAN SHAH BIN MOHD NOOR
901120036015 MOHAMAD HASRLUL BN HASHIM
901025115057 OHARAD IDHAM BIN ISMAIL
8812240116005 [MOHAMED AMER FIKF BIN HASHM
90071601 5691 MOHAMMAD HAIZAN B ABDUL RAHMARN
900102435253 OHD HAIRLL BIN HASHIM
/300503105001 [MOHD RASHDAN BIN RUSDI

| H<§ @ B<8<§ § |

vii. Click button ‘Save’. (E.g.: If group is A, lecturer and student will be tagged to group A).
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viii. Query to see results.

20509 zembet 2005

G013 :

irahirun . INURHAM RAHMAT
01 SHAH ALAM

3062003031 B70924055271  [MOHAMAD AZAN SHAH BN MOHD NOOR
3082009212 901120036015 OHAMAD HASRELUL BIM HAZHIM
3082004451 01025115057 [MOHAMAD IDHAM BIN ISMAIL
3082009232 BB1224016005  |MOHAMED AMER FIKRI BIN HASHIM
30532008461 00716013691 :DI—H&MmmD-HAE‘A’NtB-‘.&;BDUL.-'R-:&;HM.&.’Nr:
3082003521 900102435253 MOHD HAIRLIL BIN HAZHIM
3062005521 800503105001 |MOHD RASHDAR B RUSDI
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12. PICT
12.1. Grade & GPA/CGPA Final Generate

Purpose: To final generate student’s grades and calculate GPA/CGPA results for all faculty
before senate meeting.

Steps:

i. Click on menu PICT > Grade GPA/CGPA Final Generate.
There are 2 sub menus:
a) Generate Student Grade
b) Calculate GPA / CGPA

o
§

‘% BESTARI - Universiti Industri Selangor

.

File Setup Admission Eegistration Student Registration Course Registration  Credit Transfer Exa

"8 Grade & GPAICGPA Final Generate

‘Generate Student Grade

Calculate GPA | CGPA

Generate Student Grade
i. Click button ‘Generate Student Grade’
ii. Refer to user manual on 10.7. Generate Student’'s Grade on how to use this screen.

Calculate GPA / CGPA
iii. Click button ‘Calculate GPA / CGPA’
iv. Refer to user manual on 10.8. Calculate GPA / CGPA on how to use this screen.
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